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Nationality: Pakistani, MS: Single, YOB: 1988
Career Objectives
A initial/mid- level Accountant position with an established organization in the fields of Finance & Accounting. Moves effortlessly especially towards Accounts Management, Audit Firm and any relates
Accounting Field
Career summary
Highly successful Accountant , professional, representative within companies. Possess more than 2 years of experience in different aspects of accounting, Assists in Bank Reconciliation Statement, petty cash management, generating trial balance from prime record, analysis bank and prepare nominal ledger, financial statement analysis, doing Audit of various warehouses in UK, doing stock valuation after stock take, calculate sales tax and submit to HMRC. Easy going by nature & able to work with all members of staff regarding finance issues to resolve
Problems. Proven ability to manage multiple assignments efficiently while meeting tight deadline schedule.
· Petty cash Management
· Financial Statement Analysis
· Prepare Bank Reconciliation Statement
· Submit monthly HMRC Reports
· Analyzing bank and prepare nominal ledgers
· Calculate sales tax
· Generating trial balance from prime record
· Calculate capital allowances
· Stock take of various warehouses of Private limited company in UK
· Stock valuation after stock take
· Personal Tax filling
· Managing the payroll of the company
· Managing invoices
Work Experience
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 Xaavia Studios (pvt) Limited company, Lahore, Pakistan – March 2015 to
September 2015
Assistant Accountant
· Job Responsibilities: 
· Document and maintain complete and accurate supporting information of accounting transactions. 
· Document and maintain complete and accurate supporting information for Monthly Payroll. Reconcile bank, Cash accounts. 
· Preparation and Submission of key data input for Monthly Budgets of Projects. 
· Provide explanation on variance analysis to Finance Controller in monthly review meeting. 
· Assisting Financial Controller in maintaining relationship at appropriate levels with local banks for meeting the Company financing requirements. 
· Convert Manual Accounting record to computerized Accounting software 
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 MAZ & COMPANY, LONDON, UK – April 2013 to January 2015
Trainee Accountant
· Job Responsibilities: 
· Review and forward for further process flow sales vouchers, expense payment vouchers, bank receipt vouchers. And tracking the daily posting record using the accounting software. 
· Physical verification of stock, inventory valuation, maintain costing and valuation. 
· Physical Stock Taking of site stockyards 
· Reconciliation of Accounts head as advised during audit period. 
· Physical Stock Taking of various roof slats in different warehouses of company 
· Analyzing bank and prepare nominal ledgers 
· Calculate capital allowances of different items for tax purposes Submit monthly pay slips to HMRC 
Education
· ACCA Finalist – UK – 12 papers passed. 
· M.Com – Punjab University, Lahore, Pakistan 
· B. Com – Punjab University, Lahore, Pakistan 
Professional Development/ Training & Courses
· Audit Trainee: - I was the team member of Audit team. Successfully completed statutory Audits of 2 Major Clients. 
Projects
· On Job In House Trainings: - Excellence in Quick Books, Peachtree, ERP (Accounting Software’s) 
Special Skills
Computer & IT
· Microsoft Office™ (Word™, Excel™ PowerPoint™) / Windows™ (7™) 
· Advanced Knowledge of Accounting Packages 
· ERP system 
· Focus ERP 
Language
· English 
Strength
· Self-motivation and honesty / Decisive and forward thinking, with strong vision and strategic capability 
· Ability to network and liaise with clients at every level / Capable of operating within highly competitive industries 
· Excellent communication skills both written and verbal / Motivational and credible with highly effective interpersonal skills 
· Ability to persist with a task until objective is achieved / Strong and quick acquiring of new technologies 
References
· References are Available upon Request 
