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Abdulraof
Abdulraof.255467@2freemail.com 
EDUCATION ATTAINMENT:
COLLEGE
: Bachelor of science in nursing
Notre Dame University
Cotabato city, Philippines
Staff Nurse
: SPIMACO ( Saudi Pharmaceutical)
Buraydah, Al-Qassim KSA
May 2012 – December 2015
Key Responsibilities
· Assist company doctor in clinic and all emergency cases. 
· Preparing the instruments for minor procedures and ready for use in case of Emergency. 
· Dispensed medicine as prescribed/requested by employees/superior. 
· Provide replenishment of first aid boxes in different areas. 
· Assist in medical check up of employees for annual check up/ periodical examination. 
· Inventory of medicines and segregation. 
· Prepare materials needed in conducting GMP and other related courses. 
· Preparing for monthly report. 
Receptionist
: SPIMACO (Saudi Pharmaceutical)
Buraydah, Al-Qassim KSA
Key responsibilities
· Serve visitors by greetings, welcoming, directing and announcing them appropriately. 
· Answer, screen and forward any incoming phone calls while providing basic information when needed. 
· Receive and short daily mail/deliveries/couriers 
· Maintain security by following procedures and controlling access and monitor logbook 
· Update appointment calendars and schedule meetings/appointments. 
· Perform other clerical duties such as filing, photocopying, collating, faxing etc. 
· High attention to detail developed from working. Ability to work well with other people with different nationality. 
VIP Waiter / Server.
: Gulf Catering Company
SPIMACO Qassim Plant Project
Buraydah, KSA
October 2008 – March 2012
Key Responsibilities
· prepare food, arrange refreshment and deliver to meeting/restaurant area as requested. 
· Prepare VIP hall/area for important guest and ensure that venue is properly arranged. 
· Distribute coffee, tea, water etc. to designated area from time or as requested during special meeting/s. 
· Clean VIP area to maintain hygiene at all times. 
· Collect waste materials generated from VIP kitchen/store and placed it in waste. 
· Carry/transport store supplies into VIP storeroom and maintain cleanliness/hygiene at all times in the area. 
Salesman
: Sugni Superstore mall Cotabato city, Philippines
June 2004 – June 2005
Key Responsibilities
· Sell specific products and services to consumers. 
· Demonstrate products and show consumers how to maximize their features. 
· Explain different customizable features. 
· Discuss warranties and how replacement parts. 
· process orders in person and over the phone. 
· Check inventory to ensure product is in stock. 
· Bag and package purchase. 
· Remove security devices, fold clothes, and place neatly in bag. 
· Represent and promote the organization with products and services. 
· Set up display case and place clothes on mannequins. 
PERSONAL INFORMATION
	PROFILE
	:
	Male, 32, Single

	NATIONALITY
	:
	Filipino

	RELIGION
	:
	Islam

	
	
	

	VISA TYPE
	:
	Visit Visa

	LANGUAGE
	:    English, Basic Arabic, Tagalog


