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Accountant
PROFILE
I am an energetic, ambitious person who has developed a mature and responsible approach to any task that I undertake, or situation that I am presented with. I am excellent in working with others as a team work to achieve a certain objective on time and with excellence.
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LANGUAGES SKILLS
ARABIC
ENGLISH

CV NO. 1533384
WORK EXPERIENCE
[image: image16.jpg]
Company : Alfa Egypt Telecommunications
Title
: Accountant In-Charge
(From June 2012 – Till Now)
Typical tasks that may be carried out
· Working on QuickBooks system. 
· Making daily entries ,transactions, audit inventory and treasury 
· Preparing The Trial balance and the financial statements 
· Preparing all statements accounts and financial records by Excel. 
· According in journals. 
Courses & Training
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Company : Delta Company for Training
Course
: Delta Financials - Delta Human Resources
(From April 2013 – June 2013)
Company : Computer Technology Centre (CTC)
Course
: Accounting By Computer Diploma
(From November 2012 – April 2013)
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 Company  : Ain Shams University
Course
: CMA Training (The Certified Management Accountant)
(From November 2014 – February 2015)
PROFICIENCY
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 Windows Tools
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EDUCATION
Al Azhar University, Faculty of Commerce
The Final Degree: B.Sc. of Commerce
The Graduation Year: May 2012.
Majority: Accounts Department
Key Competencies
· Interpersonal skills 
· Communication skills - verbal and written 
· Listening skills 
· Problem analysis and problem-solving 
· Attention to detail and accuracy 
· Data collection and ordering 
· Adaptability 
· Initiative 
· Stress tolerance 

PERSONAL SKILLS
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 INNOVATE
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 HOBBIES
Duties & Responsibilities
· Documents financial transactions by entering account information. 
· Preparing Final Accounts of organization including (General Ledger – Stock Control – Suppliers Accounts – Sales Accounts – Account Receivable – Customer Accounts – Payroll System). 
· Reconciles financial discrepancies by collecting and analysing account information. 
· Prepares payments by verifying documentation. 
· Accomplishes the result by performing the duty. 
· Examine statements to ensure accuracy. 
· Organize and maintain financial records. 
References are furnished upon request..
