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Cv no: 143466                        
OBJECTIVE:
· I am seeking employment with a company where I can use my talents and skills to grow and expand the company.
· I want to excel in this field with hard work, perseverance and dedication
· I am seeking a company where I can use my experience and education to help the company meet and surpass its goals
SKILLS
Highly skilled in maintaining paper and online filing systems for records and messages
• In-depth knowledge of routing and managing incoming mail and email
• Hands-on experience in responding to routine letters and emails
• Track record of operating photocopiers, fax machines, videoconferencing and phone systems, and other office tools
• Proven ability to use computers for word processing, and other applications
• Well versed in completing forms in keeping with company’s procedures
• Proven ability to communicate general information in an accurate and customer-friendly way
• Exceptional verbal and written communication skills
• Dedicated and careful: High level of correctness and strong attention to detail
• Bilingual: Fluent in English 
 
KEY ACCOMPLISHMENTS
· Managed food and beverage services for three parties simultaneously without compromising on quality of service.
· Named Employee of the Year following patrons’ feedback of excellence in customer services during the year 2011
· Interior Designer in Technopark Hotel, all occasions/Functions
WORK EXPERIENCES
2013 – August 2015
Office Assistant – Encoder, Filing, Reception
Seoul Korea
2011 – 2013
Interior Designer – Techno Park Hotel
F&B Dining (Captain Waiter, Team Leader, 
Greenfield Auto park, Sta. Rosa City of Laguna
Philippines
2009-2011
Dining staff - Mang Inasal ( Pan pacific Food Services Inc. Branch )
SM Sta. Rosa City of Laguna, Philippines
 
January 2008
F&B Dining   - TECHNOPARK HOTEL
Green filed Auto Park, Sta Rosa Laguna
October-November 2007
On-Job Training
Barrio Fiesta Restaurant
SM Sta. Rosa Branch
 
April-September 2007
On-Job Training F&B Dining   - TECHNOPARK HOTEL
Green filed Auto park, Sta Rosa Laguna
Philippines
 
EDUCATIONAL ATTAINMENT
2005-2008 HRM - Hotel and Restaurant Kitchen, Service Provider
Jacobo Z. Memorial School of Arts and Trades
San Antonio, Binan Laguna
Philippines
 
2001-2005 -  Secondary Level           
Binan National High School
Sto. Domingo Binan Laguna
Philippines
 
1995 – 2001- Elementary Level
Sta. Rosa Elementary School
Central III City of Sta Rosa Laguna
Philippines
 
PERSONAL DATA :
         Sex:


Male
         DOB:


September 18, 1988
         Age: 


27 years old
         Status:

Married
         Education:

Hotel and Restaurant Kitchen, Service Provider
 
[image: image2.jpg]_1513433843.wmf

