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OBJECTIVE
Seeking middle/senior level assignments in Finance and Accounts with an organisation of repute where I could exploit my past experience to develop contribute and lead company for its optimum growth and development.
PROFILE
· A dynamic professional with over 10+ years of rich and extensive experience in Accounts, Finance, MIS, Taxation & Audits.
· I am professionally qualified with Masters in Commerce (M.com), Bachelors in Commerce (B.com) and currently pursuing CA Intermediate course (Passed One Group) from India.
· I have done a Certificate course in Industrial Accounting ICA from India.
· A process oriented professional having an in-depth understanding of all phases of accounting and financial activity with diversified skill set and ability.

· Proven analyst with skills in devising and implementing policies, procedures for accomplishment of business goals in pre-set parameters; and adept in delivering services.

· Gained comprehensive experience in handling all accounting transactions (purchase, sale, fixed assets, payroll, expenses, revenue, taxation, etc.). 

· Skilled in overseeing preparation and maintenance of statutory books of accounts with extensive knowledge in handling audits, taxation and cash related matters.

· Demonstrated abilities in completing, consolidating & finalisation of accounts within time budgets and calendar schedules while handling multiple tasks.

· Proven ability in improving operations, enhancing business growth & maximising profits through achievements in finance management, internal controls and productivity/efficiency improvements. 
· Reasonable understanding, knowledge and experience of different ERP packages used by companies

· Comprehensive understanding and knowledge of IFRS International Financial Reporting Standards 

· An effective communicator with good relationship building & interpersonal skills. 
· Holds a Valid UAE Driving License for Light motor vehicles.
AREA OF EXPERTISE
· Budgeting 



· Variance Analysis


· Analytical Reviews
· Internal Auditing     


· External Auditing   



· Business Analysis

· Costing

· Taxations
· Financial Analysis           


· Strategic planning 


· Finance Control
​

· MIS and Report Management
CORE COMPETENCIES
Finance & Accounts 
· Spearheading accounting systems & procedures; supervising the timely preparation of statutory books of accounts and finalisation of year end statements.

· Overseeing the preparation & maintenance of accounting systems & financial statements including P&L account and balance sheet, ensuring conformance to time, accuracy and statutory norms.

· Maintaining statutory books of accounts viz, journal, ledger, cash book and subsidiaries in compliance with time & accuracy norms.

· Preparing of payroll and payment of salary as well as handling import purchase and related costing.

· Calculating salary, gratuity, incentives, sales commission & other benefits of employees when required.

· Scrutinising of General ledger, Debtors Ledger and Creditors Ledger.
Fund Management & Budgeting
· Assisting in formulation of budgets as well as conducting variance analysis to determine difference between projected figures & actual expenditure and implementing corrective actions. 

· Liaising and negotiating with banks and financial institutions for raising fund and non-fund based facilities to meet working capital and project requirements. 

Auditing & Taxation
· Preparation of Annual & Quarterly Financial   Statements, Complying to Statutory audit, Internal audit, Tax audit,  Vat audit , Bank Audit, Fund raising from Banks and credit  monitoring

· Meeting all Statutory compliances relating to VAT, TDS, Service Tax, Excise duty before due date. Attending and representing before Tax Authorities. Controlling costs and monitoring for same

· Handling the complete planning & management activities for ensuring completion of audits within time and cost budget in adherence to the pre-defined guidelines.

· Ensuring compliance to the goverment rules and regulations as laid down by statutory authorities for assessment and filling of taxes.

· Preparing tax plans and ensuring timely assessment and filing of indirect tax returns like Sales Tax / Income Tax and calculation in compliance with Statutory Tax Acts.

· Verifying the statutory returns before submitting to the government offices.
· Preparation of monthly / annual withholding tax statements, annual returns of income and wealth statements for onward submission to tax department both manually and electronically.

· Correspondence with tax department for compliance of various legal and routine notices, along with filing of applications for rectification, refund, exemptions and approvals.

· Complete preparation of appeals along with related documentation to be submitted and presented before commissioner of income tax appeals and Income Tax Appellate Tribunal.

People Management
· Managing and monitoring performance of team members to ensure efficiency in business operations and meeting of pre – defined targets.

· Determining training needs and conducting programmes to enhance efficiency in various business operations towards the accomplishment of overall objectives.
PROFESSIONAL EXPERIENCE
· Worked as a Senior Accountant in  Best Star Group,  , UAE from January 2014 to  Present 
· Worked as a Senior Audit Executive in S Ramachandran & Co,  , India from  October 2012 to December 2013
· Worked as a Accounts and Finance Executive in Simco Engineering Limited,  , India from June 2011 to September 2012
· Worked as a Chief Accountant in Global Suhaimi Builders India P.Ltd from October 2008 to May 2011
· Worked as a Financial Accountant in Tariq & Mohammed Holding Co, Bahrain from November 2007 to February 2008

· Worked as a Accountant in Rasi and Sony Leathers,  , India from June 2004 to October 2007


Job Responsiblities

· Preparing and compiling annual budget of the company which includes budgets for revenue, expenses, fixed assets and petty cash budgets

· Monthly variance analysis of budgets against actual results and provide report to senior management

· Monitoring financial data of various divisions of the company which includes financial statements, accounts payables and receivables, Bank Reconciliation, monthly investment position, ledgers for adherence to Standard Operating Procedures 

· Coordination with internal departments for inclusion of customized reports in ERP software

· Compiling Monthly Information Pack from various divisions of the company to be presented to CFO and CEO.

· Preparing quarterly presentations to be presented to Board of Directors for the purpose of approval of quarterly accounts

· Prepare and filed Income tax return and quarterly advance tax of the company in the absence of Tax Manager

· Carrying our various due diligence activities as and when required by senior management

· Planning audits and assignments to execute them in effective and efficient manner by assessing system of accounting and internal controls to evaluate risk at business, financial and operational levels.
· Preparation of Payroll and WPS Processing

· Preparing Annual Accounts (Profit and Loss Account & Balance Sheet) 

· Preparing Fund Flow and Budget Forecasting

· Extensive application of financial reporting framework including International Financial Reporting Standards (IFRS) and International Accounting Standards (IAS) and preparation of financial statements in compliance therewith. Verifying compliance with various laws and regulations including Companies Ordinance, Income Tax Ordinance, Code of Corporate Governance and relevant labor laws.

· Review financial statements against the evidence collected in the audit process.
· Liaison with auditors

· Preparation of Monthly reports required by management

· Internal Audit and Statutory Audit for Companies

· Prepare and discuss internal control memorandum issued to the client.

· Review and verification of sale and purchase procedures, revenue recognition, budgets, grant income, audit checklists, payroll activities, production cycle, fixed assets, investments, stores/stock in trade valuation and finances, to ensure compliance in each area.

· Prepare a formal audit report to assist the partners in expressing an opinion on the truth and fairness of financial statements.
· Concurrent Audit for Banks

· TDS Calculation and Filing

EDUCATIONAL QUALIFICATION
· Currently Pursuing CA (Chartered Accountant) Intermediate Course (passed One group)
· Master of Commerce(M.Com), Jamal Mohamed College,  ,India 2004
· Bachelor of Commerce(B.Com), Jamal Mohamed College,  ,India 2002
· Post Graduate Diploma in Computer Application, Jamal Mohamed College,   2003
· Certificate Course in Industrial Accountant, ICA, Trichy  2009


IT SKILLS
· MS word MS Excel, Power Point
· SAP







· Tally Erp










· Oracle Accounting Software






· Coin Cap Dos based Erp







· Microsoft NAV ERP
· Quick Books








Date of Birth

:
27/06/1982
Nationality

:
Indian
Marital Status
:
Married
Languages Known
:
English, Tamil, Hindi and Urdu 
Driving License
:
Hold a Valid UAE Driving License
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