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PROFESSIONAL ACCOUNTANT


(Executive Level Professional)

(ACCA Finalist – 1 paper to Qualify)


	
	PROFESSIONAL EXPERIENCE

       Premier Tents and Events-U.A.E                                       

Central Bureau Recruitment Services U.A.E
Mushtaq& Company Chartered Accountants
July,2014 To Till Date

Feburary,2013 To June,2014
March, 01, 2011 to December, 31, 2012 

Faisal Iqbalkhawaja chartered Accountant

January, 1, 2010 to February 28, 2011






Key Experience:

Accounts management:
Senior Accountant

· Preparation of  Financial Statements including Balance Sheet, Income Statement, Statement of Changes in Funds & Actual & Budgeted Cash Flows for the higher management  
· Supervision of Accounts Receivable, timely issuance & delivery of invoices & follow up of payments from customers
· Transfer of accounting record from manual accounting to computerized accounting.

· Process of salary through wps system
· Supervision of Accounts Payables including the Checking of Payment Vouchers, Analysis of Creditors Ageing Analysis and take such steps to increase the credit period
· Maintenance of records & preparation of documents for imports, exports & inland LCs.  
· Supervising and ensuring all kinds of payments (Petty expenses, Cash Purchases & Supplier Payments)

· Ensuring payments for all utilities expenses of the company like ( Electricity & Water charges)

· Supervision of Payroll Preparation as per WPS on monthly basis, Payments through Banks & Exchange Companies and reconciliation of Payroll.

· Supervision of  Bank Reconciliation on Monthly basis for all banks

· Preparation of Daily Funds Position for Manager Finance

· Preparation of Daily Reconciliation of PDCs Receivables & Payables
Key Experience:

	Audit &Assurance Services
	

	Statutory Audit

	I have gained extensive experience of auditing of large companies and conducted & supervised the statutory audits of a number of companies covering a wide spectrum of fields.

	Tasks preformed are as follows:

· Assisted Manager in-charge in the capacity of Supervisor/Senior in planning of audit assignments. 

· Development  of  audit  programs,  supervising  the  field  work  and  responsible  for  the completion of  statutory audit.

· Finalizing the financial statements in compliance with International Financial Reporting and Auditing Standards. 
· Setting out and defining audit risks. 

· Reviewed internal  audit  reports,  identification  of  queries,  their  probable  impacts  and recommendations.

	Major Clients
· Paragon constructor and developer

· Digital electronics

· Pakistan PVC Limited
· Sapphire textiles mills Limited
· Sitara developer(Pvt) Limited
· Din textiles mills Limited



	Internal Audit
	It includes

· Reviewing the internal control procedures of an organization and to ensure the sound application of the defined controls by means of specified internal control procedures.

· Assisting client’s management in the identification of loose controls and suggest the steps in order to improve the control procedure.


	
	​

	Major Clients
	· Toyota Garden motors (Pvt)
· Care foundation


	
	

	Skills Set 

TECHNICAL SKILLS



· Excellent Analytical skills

· Good Interpersonal Skills

· Knowledge of Computers 

· Efficient Supervisor

· Team Leader

· Financial & Feasibility Analyses

· External Audits

· Statutory Audits

· Preparation of financial statements.

MAJOR ACHIEVEMENTS



· Ability to assist in audit and compliance testing to ensure that procedures are operating effectively with appropriate controls and recommend changes where necessary.

· Have detailed knowledge of accounting procedures, liaison with banks, develop and nurture client relations.

· Provide assistance to managers and staff to enable them to comply with financial and statutory requirements.

· A multifaceted person with ability to contribute in Audits, Accounts and Administration.

· Coordinate, and support on projects in accounting prospective, as and when required, contributing to smooth operations.


Educational Qualifications, trainings & skills

Educational Qualifications


	
	ACCA UK(13 papers passed out of 14)
(Association of chartered certified accountant UK)


	
	Bachelors of commerce
Punjab university Pakistan.

	I.T. Skills
· Peachtree Accounting Software
· Quick book software

· Tally software
· MS Word, MS Excel, Power Point
LANGUAGE SKILLS
      English (Read, Write, & Speak)

Urdu     (Read, Write, & Speak)


Personal Details



Gender


: Male (DOB 01/01/1985)
Nationality

: Pakistani
Marital Status

:Married
Visa Status

:Employment visaand transferable
Driving License

: Valid UAE Driving License
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