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CAREER OBJECTIVE
Professional position in corporate Accounting and Finance department that will allow me to enhance and utilize my education and skills.

QUALIFICATION
· CMA Candidate (Managerial Level Semester 4) – In process
(Institute Cost and Management Accountant of Pakistan)

· DCMA  Operational Level Completed 

(Institute Cost and Management Accountant of Pakistan)

· Bachelor in Commerce 

(Punjab College of Commerce, University of Punjab)
PROFESSIONAL EXPERIENCE
Clariant Chemical Pakistan (PVT) Limited
 (Formerly Clariant Pakistan Limited)
Prior roles and Responsibilities
(07th Oct, 2013 till 15 Jan, 2016)
Finance & Accounts Officer
· Trained and worked in SAP for FI, Petty Cash, and Procurement.
· Maintenance of Cash, Bank, Journal, and Receipt vouchers on AS-400.
· Finalization of Branch Collections, Payments and cumulative reconciliation for Branch Offices.
· To attend meetings with Branch Managers, to get and provide resolution polices to boost up the benefits of corporate relations.
· Recording of Tax Challans.
· Dealing with Taxation (Income tax and Sales Tax) matters.
· Cash controlling.
· Maintenance of outstanding of customers and follow ups.
· Reconciliation with customers for recovery.
· Clearance of Customers Cheques in System.
· Credit control Management.
· Maintenance of Debit / Credit notes.
· Maintaining and managing sales of company scrap.
· Maintenance of records for back up in Microsoft Office.
· Payroll management for daily wages and ContractualStaff.
· Maintenance of overtime sheets.
· Supervision of Warehouse internal and external audits.
· Dealing with 3rd party contractors for Human Capital sourcing and procurement servicing agencies. 
Clariant Pakistan Limited
Prior roles and Responsibilities (14th Dec, 2011 till 06thOct, 2013)
Accounts Officer
· Bank Reconciliation for Lahore Branch Accounts.

· Maintenance of outstanding of customers and follow ups while creating CCL  (Critical Customer List)
· Analysis of quotations and market analysis.
· Maintaining MOQ (Minimum Order Quantity and Maximum Order Quantity) and EOQ (Economic Order Quantity)  
· Dealing with different Suppliers to meet the company requirements.
· Maintenance of record for Raw Material, WIP and Finished goods for internal and external audits.
· Random checking for physical cycle count with bin cards and system records.
· Assuring and arranging the equipment for Warehouse safety and safety audits. 
The Institute Of Legal Studies (TILS)
Prior roles & Responsibilities (From 18th Aug, 2008 to 7th Dec, 2011)
Assistant Accountant


· Bank reconciliations.
· Maintenance of accounts on Myob and Peachtree.
· To collect fee from students in different currencies, to manage all capital in PKRS, and to deal with internal and external auditors.
· To attend meetings with Branch Managers, to get updates with banks polices and to get maximum benefits for organization.
· To make manual Credit & Debit Vouchers, Journal Vouchers, Fee Slips and results.
· Coordination with teachersregarding their salaries, allowances and incentives.
PROFESSIONAL SKILLS
· In Field Experience: 7 years 4 months.
· Account payable, Account receivable and Payroll Accounting.
· Budget & Cost Analysis.
· Corporate Baking & Credit Control

· Worked on different analysis and feasibility reports.
· Project & Team Leadership.

· Proactive and innovative with working fellows and seniors and respond quickly, effectively and objectively and, also, endeavor to exceed their expectations.

· Performed multiple tasks with different streams for months in Clariant Pakistan Ltd & Clariant Chemical Pakistan (PVT) Ltd.

· Fluency in English, Urdu, Punjabi
OTHERSKILLS
· Typing Speed: 35 to 40 wpm
· Tools: Working knowledge of MS Word, Excel, Power Point, SAP FI, Myob Accounting, Peachtree, AS-400, Outlook and Internet browsing.
PERSONAL INFORMATION: 

Age (D.O.B)



: 26 years (24 September 1989)
Gender



: Male

Marital Status



: Single

Nationality 



: Pakistani

Notice Period



: Immediate 

Visa Type



: Visit Visa

Religion



: Islam

Languages Known


: English, Urdu, Punjabi and Hindi

Hobbies



: Cricket, Football, Hockey
FUTURE OUTLOOK

To enhance the abilities through exposure to the latest technologies and achieve a steady professional and personal growth by being loyal to the company. Act on continual improvement and system up-gradation in the organization to reach the company objectives.

DECLARATION

I, hereby declare that the above mentioned details are true to the best of my knowledge.

