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Visa Details:

 Visa Type       :  Visiting Visa
PROFILE:        
Enthusiastic, responsible graduate with a Post-graduate in Business Administration. Able to work independently using initiative and as part of a team to tight deadlines. With editing, word processing and keyboarding skills. Currently work as freelance consultant in academic project preparation.
CAREER OBJECTIVE:        
Looking for a job where I can learn and grow, as well as expertise my managerial skills in man management and thereby gradually build my career in Management.
WORK EXPERIENCE: 
Name of Company
KPMG GLOBAL DELIVERY CENTRE PRIVATE LIMITED
                        

A company involve in audit work. Worked as Associate (Audit).
                                          Period: 2nd April 2012 to 17th October 2013

Job specifications:

· To process Work Request Form (WRF) ensuring quality of deliverables.
· To Assist Quality Analyst while Quality Review

· To take clarification on 
· To assign work to group members, coordinate and provide ‘wisdom’ (time tracking tool) and ensure final deliverables as per WPF requirement.
· Training Coordinator
      Served as Training coordinator for new trainees at KPMG for one month.
· Part of team selected for testing efficiency and performance of system at new workplace.
· Included in team selected for testing of new communication improvement software.
· Nominated for best performer in Associate (Audit).
· Received recognition for excellent performance through Work Request Form (WRF).  

FREELANCE CONSULTANT IN ACADEMIC PROJECT
A self initiated consultancy service mainly into helping the students in completing their project work as to meet their academic requirement.
Period: October 2013 to Till Date

Also involved in intense preparation for UGC NET exam in “Labour Welfare/ HRM” subject. (Result awaiting.)
Period: October 2013 to Till Date
 AREAS OF EXPERIENCE:
	



Windows MS word 
          IDEA caseware            Adobe Reader (PDF files)
                                  Windows MS Excel               eAudit                           Adobe Nuance PDF converter                 
            
EDUCATIONAL QUALIFICATION:  
2011 -2009                         Master of Business Administration,
                                                                                         
First class

 Enrolment Number: 088607736
                                           Mar Athanasius College, Kothamangalam
                               Specialization: Human Resource Management 
                                           IGNOU, New Delhi
2005-2008                         Bachelor of Commerce

First class                          Register Number: 43304
                                          Yeldo Mar Baselios College, Kothamangalam
                                          Major: Commerce

                                          Sub: Computer Application


                                    M.G. University,Kottayam
2004-2005                        All India Senior School Certificate Examination     

Second class                     Roll Number: 4210798
                                          Kendriya Vidyalaya N.A.D, Aluva
                                          Main: Science
                                          Central Board of Secondary Education, New Delhi
2002-2003                        All India Secondary School Examination     

First class                          Roll Number: 4123277
                                          Kendriya Vidyalaya N.A.D, Aluva

                                          Central Board of Secondary Education, New Delhi
SKILLS:  
Good in Microsoft Excel and Word processing with average Typing skills.
STRENGTHS:     
Hardworking and Dedicated
ACADEMIC PROJECTS:    
I have done Project work in BPCL-KR on the title ‘Problems related to Human Resource Development in a public sector undertaking: A study of the BPCL-KR’.
PERSONAL DETAILS: 
Date of Birth       
  : 16th October, 1986
Sex                    
  : Male

Marital Status         
  : Single   
Religion       
                       : Christian (RC/SC)
Nationality                                   : Indian
DECLARATION
I hereby declare that the above information is correct to my belief.

