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 Seeking a position in Finance & Accounts/suitable position with a reputed organization where my education will have valuable application & for mutual growth and benefit.
· Doing CA Intermediate 

· Hold a Masters in Business Administration (MBA) & Bachelors in Commerce (B. Com.).
· Have good understanding of financial principles & concepts.
· Excellent skills in MS Office, Peach tree, Tally & basic knowledge on SAP.
· Strongly commercial with excellent communication & interpersonal skills.
· Have excellent planning, analytical & problem solving skills.

· Energetic and capable of working independently and a good deal of autonomy.

· Have excellent time management skills & can meet the deadlines without compromising on quality.
· Audit Assistant, M/S Ananthakrishnan & Shabi Associates Chartered Accountants, Tirur, Kerala( 10 month article ship completed from july 26th 2013- may19th 2014)
· Accountant, M/s Kerala vision channel pvt ltd, Tirur, Kerala(july 2011- March 2013)
· Accounts assistant, M/s Mechgen Technologies LLC, Dubai, UAE(Jan  8th 2011- June 27th 2011)

Job Profile
· Involvement in day-to-day accounting operations.

· Proper recording and filing of documents are maintained.

· Received and recorded invoices and arranged payments.

· Prepare and send invoices to debtors.

· Verify Day End Report with that of vouchers.

· Calculate and distribute wages and salaries.

· Prepare regular reports and summaries of accounting activities.

· Maintained Daybook, Sales, Purchase & Stock Registers; posted ledgers.

· Prepared purchase, sales orders & goes down summary.

· Verify summary statements of customers / agents.

· Assist in preparing periodic trial balance.

· Ensure timely and accurate processing of payments. 

· To follow up with authorized signatories to ensure timely approval of payments. 

· Main project was done in “Financial Performance Analysis” at “Western India Plywood Ltd” Kannur, Kerala, India
· Mini project was done in “Working Capital Management” at “Keltron Electro Ceramics Ltd”-kuttippuram, Kerala, India

· Masters in Business Administration (Major-Finance) – Anna University, India - June 2010 passed with 82%
· Bachelors in Commerce(B.Com), Calicut University, India
 
  Tally, Peach tree, SAP & MS Office


Nationality


:
Indian
Marital Status

:
Married
  Languages                     
:
English, Hindi & Malayalam
  Visa Status


:
Residence Visa (Family Visa)
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