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SUNIL


· Dubai, U.A.E.  
OBJECTIVE

I desire to join (immediate available) at SeniorPosition in Accounts or Finance Department of the Company that has vision for growth and advancement. I have extensive years of experience and knowledge at senior capacities, which I believe would be an asset to an organization that aims for progress. In the long term, I aim to reach my full potential and further my growth with your team that will factor in the firm’sadvancement.
STRENGHT

Having 9 years U A E experience in Finance and Accounts. Along with Accounting knowledge, have Administrative knowhow also as pertain to Dubai Govt. Departments. With the help of my vast experience and knowledge can set up Accounting System and procedures independently using ERP in new companies.  Can work effectively on designing the Daily and monthly reports for the Management, preparation of cash flow statements, cost and Budget statements. Controlover Accounts Receivables/ payable of the company with ageing reports.
· Establishment of Accounting Systems and Procedures

· Maintaining Monthly Income statements and Balance Sheet

· Preparation of Cash Flow Statements, Budgets and comparison of budget and actual.

· correspondence with Banks, Monitoring of Day to day Flow of funds in Banks

· Export Documents follow up with suppliers

· ILC/TR loan/CAD documentation and Invoice Discounting documentation.

· Controlling of bank repayments. 

· Maintaining Stocks on monthly basis

· Reconciliation of Bank Accounts

· Monitoring the Accounts maintained at branch.
· Presently supervising Three Accountants working under me

· Preparing the MIS reports for Chairman.

· Advising management for Administrative work using my extensive experience in Dubai

EDUCATION & QUALIFICATION
· B.Com from G.D. Salwan College, University of Delhi with 2nd Division in 1989 year
· Diploma in MS-Office and good working knowledge of MS Office, MS Excel MS Word.

PROFESSIONAL EXPERIENCE AND SIGNIFICANT ACHIEVEMENTS



1. Worked as Accounts Manager with Balade Farms Foods Industries LLC (co. of RGA Group)started manufacturing and supply of Dairy products mainly to Carrefour, Etihad and other big supermarkets in UAE since October 2014 to November 2015. Played key role in setting up of ERP software Pact.
2. Worked as Manager Accounts in Hopeline General Trading LLC, Export-Import company with an assignment of Establishment of Complete Accounting solutions from May, 2012 to August, 2014. The Newly established Trading Company having Supermarkets in Africa, engaged in Export and Import of Building Materials, Electronic Items, Edible Oil, Rice, Sugar and other packed food Items with a turnover of USD 100 million for Last Financial year ended at December, 2013. I was assigned to establish Accounting Systems and Procedures. 
3. Orsunk Metals FZ LLC as Manager Accounts and Finance



July 2011 – April 2012        The company is engaged in manufacturing of Steel Drum supplied to Major Petroleum companies in UAE with annual turnover of 15 Million.
4. Dubai Nova Construction & Engineering LLC, Dubai, UAE
as Manager Finance
July 2006 – May 2011        The company was engaged in supply of manpower to the Main Contractors like National Wheel J&P L.L.C ETA, LamprellEnergy, Al Futtaim, B K Gulf LLC etc. The company is having total strength of 12000 workers with a turnover of 80 million.

Key Achievements: In July, 2006 the Company was having total strength of only 600 workers and now we have the strength of 12000 workers. I played the important role in setting up of Information System. I managed the total Inflow and Out flow in the company and Assisting the Chairman to plan the future commitments.  
First Flexi pack CorporationWorked as Accounts officer

Jan, 2004-July 2006
Played key role in setup of Accounts Department and successful finalization of accounts for the FY 2003-04 and 2004-05.
MarutiUdyog Limited







Nov 2001 - Dec 2003

Sr. Executive (Finance) Corporate Finance and Payments Department 

Flex Finance Ltd
Worked as Officer    





March 1994 - Oct 2001

Key Achievements: Achieved a target collection of One Crore in a month for the Group Companies, played key role in permission of issue of computerized cheques to the depositors and getting AT PAR facility at different branches of bank. 

Thapar Agro Mills Ltd







Jan 1992 - Mar 1994.

Fixed Deposit Asst in F.D. Department  

SKILLS & OTHERS
Proficient in:

· Efficient in working with Tally ERP 9

· Proficient in MS Office Package User i.e. PowerPoint & Word

· Operating Systems: Windows 95/2000/XP/7.
LANGUAGE

Fluent in: 

Hindi, English (written & spoken), Punjabi & Dogri, ( Spoken)
PERSONAL


Date of Birth

:
April 28, 1968
Nationality

:
Indian
Civil Status

:
Married
Gender


:
Male

Salary Expected

: 
Negotiable
Visa Status

:
Visit Visa
Driving License

:
Valid UAE Driving License

REFERENCES
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