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USMAN
ACCOUNTANT/ AUDITOR (ACCA)
OBJECTIVE
To develop my career with strong communication skills in a progressive, challenging and result-oriented organization through professional excellence.
CAREER SUMMARY

A Certified Chartered Accountant with experience of 2 years in both national and multinational company with proven track record in the field of accountancy, having knowledge in the field of accountancy, audit, taxation and finance with a bachelor degree.
Employment Details

Toyota Gujrat 3S Motors 




1st July 2015 to 15th January 2016
Job Title: Accounts Officer





Gujrat, Pakistan

· Prepare bank reconciliation statement

· Prepare bank and cash payment vouchers

· General entries in the software

· Prepare sale and purchase day book

· Prepare daily cash report

· Managed vendor accounts

· Petty cash management, by recording entries; verifying documentation

· Coordinated monthly payroll functions
· Performed stock audit

Darson Industries PVT LTD


1st January 2014 to 30th June 2014
Job Title: Accountant (Payables)


Wazirabad, Pakistan
· Maintain aged and supplier analysis

· Maintain accounting ledgers by verifying and posting account transaction in ERP

· Maintain daily working and accounting in streamline.

· Pays vendors by monitoring discount opportunities; verifying id numbers; scheduling and preparing checks; resolving purchase order, contract, invoice, or payment discrepancies and documentation; issuing stop-payments or purchase order   amendments.

· Disburses petty cash by recording entry; verifying documentation.

EDUCATIONAL QUALIFICATION

2013-2015
ACCA (Adv. Audit & Adv. Taxation)



Association of Chartered Certified Accountant (UK)
2014-2015
Bachelors in Commerce



 University of Punjab Lahore, Pakistan

2015

Advance Diploma in Accounting and Business


Association of Chartered Certified Accountant (UK)
2012-2013
Higher Diploma in Accounting


PAC Gujranwala, Pakistan

2010-2012Higher Secondary School Certificate
 Board of Intermediate & Secondary Education Gujranwala 

2008-2010Secondary School Certificates
 Board of Intermediate & Secondary Education Gujranwala
SOFTWARE SKILLS
· MS-Office -   Excel & Word
PERSONAL ATTRIBUTES

· Positive, self-motivated, and a fast learner

· Ethical, honest and hard working

· Effective listener
LANGUAGES
· English

· Urdu

PERSONAL INFORMATION
Nationality
Pakistani
Date of Birth               02-09-1994 

Religion                      Islam

Gender                       Male

Marital Status            Single

Visit Status: 

Visit Visa

