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Name:

azeez 
  
Date Of Birth:
02 December 1970

Nationality:
Nigerian; 
Visa Status: Tourist Visa;
Address:
Sharjah,Dubai, U.A.E 
KEY KNOWLEDGE, SKILLS & EXPERTISE 

· Office and people management experience
· Exceptional planning and organisation skills- I have managed portfolio of projects.

· Stakeholder management experience
· Experience of identifying, assessing, managing and assigning risks.

· Exceptional industry IT skills  
· MS-Office Suite (MS-Word, MS-Excel, PowerPoint, Outlook, SharePoint, Ms-project for planning)
· Attention to details

· Analytical and investigative experience

· Excellent presentation skills and stakeholder engagement
PROFESSIONAL QUALIFICATIONS & EDUCATION

National Open University Nigeria (on line program)   PGD Finance Management  

Yaba College of Technology, Lagos

             1995       HND Business Administration

Course Modules: Business Administration, Business Accounting, Taxation, Personnel Management, Managing people at work.
Yaba College of Technology, Lagos

             1990       ND Business Administration

Course Modules: Business Administration, Business Accounting, Taxation, Business Economics, Business Law.
Ibadan city Academy secondary school, Oyo State
1986 West African examination Council (WAEC)
PROFESSIONAL EXPERIENCE 
Princadaz Group of Companies
                                                                                 
        



Manager                                                         2000 – 2015
· Coordination of operations schedule for effective service delivery; supply chain management and logistics planning.

· Worked within team of senior personnel and consultants, and other logistic related functions.

· Organization of logistic operations by handling routine administrative duties.
· Provided lean process management for the group to improve process.

· Identified process, assess risks and created report for improving business process
· Relationship management with major client; De-united Foods, and partners to ensure requests are properly handled.

· Responsible for operational decisions due to dynamic operational scenarios and management strategy for staff growth.

· Flexibility of roles which facilitated working under different departments therefore gaining diversity in operation activities.

· Liaised with internal and industry stakeholders while managing portfolio business clients
· Facilitated opening and processing of Import Form M with letter of credit with banks.
· Oversaw import clearing process for major government stakeholders (Nigeria Port Authority, Nigeria Security printing and Minting Plc, and Power Holding Nigeria Plc).
Chellarams Public Limited Company                                                                                    
        


Warehouse Officer                          
1999 - 2000
· Analyzed inventory record and created weekly stock reports.

· Inventory reporting and scheduling of material deployment for effective economic production

· Material quality inspection and reported discrepancies in quality standard.

· Liaised with internal auditors to ensure records were aligned

· Managed and reconciled material reports and customer contract dispute.

Federal Training Centre, Borno
(NYSC)





           



Training officer                                              1997
· Designed coursework for the training centre
· Delivered courses to students and recorded feedback for course development

· Ensured identifying risks and issues; produced reports within program to ensure course progress are tracked. 

· Involved in Setting up and configuring Change Management.

· Responsible for facilitating meetings and documenting minute for projects. Produced and distributed documents.
· Create to-do lists within project and ensured courses were delivered within assigned timeline. 
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