	 SONEY MAMMEN



[image: image2.jpg]



	                                                      SONEY

	
	Profile Summary

	Gulf experienced professional with more than 7 years of excellent experience in Logistic Operation Coordination , Dubai customs documentation and customs clearing in Jebel Ali Free Zone and outside . Seeking challenging position in a professional organization where I can prove my ability to guide the organization into success.


	Strengths

	· Over 7 years work experience in Dubai
	· Management-team building skills

	· Skilled in Operations-logistics coordination
· Familiar with customs clearing. (All type document )

· Jebel Ali Free Zone Experience in clearing
	· Proficient in logistics software – MIRSAL 2

	· Self-starter with strong analytical skills
· Bachelors degree in commerce
· Customers service
· Knowledge in Sea Freight & Air Freight arrangements 
	· Proficient in E Token Generation ,DP world Payment , Haulier code nomination Etc, related to Mirsal2
· Preparing gate pass etc all work related Mirsal 2

	

	
	Education

	Bachelors Degree in Commerce, Mahathma Gandhi University , INDIA  


	Apr 2004


	
	Career Snapshot

	Logistics Coordination & Customs Clearing Agent  
	        Dec 2013 –Onwards 

	Middle East  (Logistic Division Jebel Ali FZE )
One of the leading MNC having many branches in UAE  for different projects & products Middle East is a division which taking care of all Logistics work of Siemens  conveyer project work in different Airports in UAE.

	Documentation Head  
	         Oct 2012 –Mar  2013

	Thomsun Mercantile & Marine  LLC, Dubai, United Arab Emirates 

One of the leading 3rd Party Logistics & Distribution Company in JAFZA and one of the leading international distributors/ forwarders and general merchandise having its group of companies all over in UAE.


	Documentation Clerk
	   May 2008 – Sept 2012 

	Thomsun Mercantile & Marine  LLC, Dubai, United Arab Emirates 

One of the leading 3rd Party Logistics & Distribution Company in JAFZA and one of the leading international distributors/ forwarders and general merchandise having its group of companies all over the UAE.

	Assistant Manager                                                                                                Oct 2007 – May 2008
Star Homes Apartment, Kerala, India


One of the Leading apartment builder having Hotels in Cochin


	Receptionist
        Feb 2004- Sept 2007

Star Homes Apartment, Kerala, India 

A leading builder having branches in Cochin.
Receptionist cum Accountant
     March 2000- Feb 2004

Thankam Tourist Home, Kerala, India

A leading tourist home in Cochin.



	
	
	Proven Job Role in UAE

	Documentation Head  – Thomsun Mercantile & Marine  LLC, Dubai, UAE

· Responsible for ensuring the efficient Logistics operations with regards to incoming/ outgoing shipments through proper planning, execution and monitoring of the entire 3PL process.

· Independently handling all accounts related jobs up to finalization

· Reporting directly to Group GM.
·  Doing all documentation work in MIRSAL 2. Proficient in E Token Generation Etc
· Supervising & Controlling all logistics invoicing

· Obtaining Warehouse Delivery Reports after each shipment and ensuring clearance of all goods received. 
· Taking quotation from Air Line & Shipping Line Arranging freight to different destination 

	Documentation Clerk  – Thomsun Mercantile & Marine  LLC, Dubai, UAE

· Doing all documentation work in MIRSAL 1 & 2.

· Customs clearing – Import, Export , Transfer  etc


	
	Courses - IT Skills

	· Skilled in Microsoft Office Suite, Internet & E-mail applications.

· Familiar with MIRSAL 1 & 2 (Warehouse/ Logistics Operation software Aware ). 
Areas of Expertise

Receptionist cum Accountant 

· Handling Guest

· Coordinating all the related correspondence

· Over all control over daily activities.

Assistant Manager

· Over all control over front office.

· Recruiting Staff.

· Controlling all the guest related activities.

· Scheduling & planning of staff duties.

· Effective utilization of staff for achieving companies Goal.



	
	         Personal Details

	Nationality
	:
	Indian



	Date of Birth
	: 
	26th  May 1976



	Marital Status
	: 

:
	Married


	Languages

Reference
	:

:
	English, Hindi & Malayalam 
Available on request
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