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Larriane 
OBJECTIVES

To contribute knowledge and skills as vital workface to company’s growth and advancement.
WORKING EXPERIENCES
· Encoder/




: Social Security System (SSS)

Admin Assistant (Internship/ OJT)

Rizal Avenue, Olongapo City



May 23, 2013- July 26, 2013
· Jr. Buyer/ Purchaser 


: Powerlane Resources Inc.
Sanyo Denki Philippines, INC.(Sub Contract Company)
　






Subic Bay Techno Park, SBMA








August 13, 2014- October 15, 2015

Responsibility:

· Performs job functions consistent with the corporate vision and mission statement and core values of the company.

· Undertakes activities relating to the purchase/ acquisition of raw materials used in the production of cooling fan motors.

· Formulates purchase and forecast plan for materials based on the weekly issuance of MRP and inventory status of each items.

· Confirm the schedules provided by the Production Control Department on requirements of models required by specific customers.

· Attends to inquiries related to the availability of the materials needed by the production lines; Coordinate with the Planning Section on the availability of materials particularly in the cases requiring adjustment of shipment schedules to meet production requirements.

· Conduct monthly inventory and attends group meetings, trainings, and programs.

EDUCATIONAL BACKGROUND
Tertiary
:
AMA Computer College

(SY 2010-2014)



Olongapo City   
· Degree


Bachelor of Science in Business Administration Major                              in Marketing Management

Secondary
:
Bataan Peninsula State University
(SY 2006-2010)



Dinalupihan, Bataan

Primary
:
Pinulot Elementary School

(SY 2000-2006)



Dinalupihan, Bataan

SKILLS/ QUALIFICATION

Computer Literacy

· Knowledge in Windows, MS Office (Word, Excel, PowerPoint), Information Financial System (IFS), INOTES, GOOSSystem.
SPECIAL AWARDS/ CERTIFICATION

1. TOP 20 per Municipality, 1st Semester

School Year 2011- 2012

Iskolarng Bataan

2. TOP 20 per Municipality, 1st Semester

School Year 2012- 2013

Iskolarng Bataan

SEMINARS ATTENDED
1. Strategic Business Ethics (February 25, 2011)

2. Nego-Studyante, A Seminar for Entrepreneurship (August 29, 2012)

3. CAMP 7 (Conference of Aspiring Marketing Professionals) (February 28, 2012)

4. Business Branding: Make your Mark (February 18, 2013)

5. Winning the Marketing War (February 18, 2013)

6. PRE-CAMP (Game changing Strategies in a service Economy) (March 8, 2013)

7. Events Management Seminar (Seminar Organizer) (March 4, 2014)

PERSONAL INFORMATION
Date of Birth
:
December 30, 1993
Height

:
5’2’’

Place of Birth
:
Dinalupihan, Bataan
Weight

:
130 Lbs.

Age

: 
22


Nationality
:
Filipino

Sex

:
Female


Language
:    
Tagalog, English

Civil Status
:
Single


Religion
:
Roman Catholic
Visa Status
:
Visit Visa- Long Term

I hereby certify that the above information is true and correct to the best of my knowledge and belief.































_________________
          Larriane
    APPLICANT
