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L. MOHAMMED OWAIS                        CV No: 1552950
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Helping you to search bestjobs & talent since 2002!




Whatsapp Mobile: +971504753686 Phone +97143970978 E-mail: gulfjobseeker@gmail.com
Looking for a role to prove my skills and abilities in order to improve quality of work culture across the organization. Aimed to be associated with progressive organization, which offers to update knowledge and to have a management career that ensures an excellent opportunity for continued growth.

Educational Qualification:

Master of business administration from Annamalai University (2007 – 2009)

Bachelor of commerce from University of Madras (2002 – 2005)

Skills:

· Experienced in MS Office

· Excellent communication skills 

· Accounting concept

· Organizational development
· Cost analysis
Working as Sr. Human Resources executive with Hexagon Computers July 2016 - till date, Chennai India.

· Responsible for developing HR financial strategy by estimating and forecasting the business trend.

· Providing action plan for recruitment of senior executives, processing of exit formalities in accordance to the policy of the company.

· Processing of benefit claims with insurers.
· Designing of compensation and benefits for new and existing employees.

· Handling employee grievances, providing training plan as per the business requirement.

Worked as Human Resources – Supervisor for Dubai and Saudi Arabia region with Weatherford Drilling International from Jan 2011 – April 2015.
Dubai Operations from Jan 2011 to April 2014

Saudi Arabia Operations from May 2014 to April 2015

Having experience in MENA zone of the organization, one of the largest oilfield services company, with operations across globe with strong work force worldwide. The organization specializes in drilling, evaluation, completion, production and intervention with research and development. 

· Lead a team of 8 members, reported directly to Country Human Resources Manager, functionally to the HR director of the business.

· Worked on Compensation of employees in line with market trend of the zone, budgeting of salary proposal of new employees along with appraisals of existing employees.
· Negotiated on benefits structure of employees with insurers on behalf of the company.

· Active team member in Framing, revising and changing of new and existing HR policies and procedure of the organization.
· Responsible for managing employee information and data through Oracle Human Resources Management Systems
· Actively involved in negotiation, hiring and retention of senior management and junior workforce of the company.
· Planning management incentive and retention bonus plan for different domain workforce of the organization. 
· Providing support and guidance to employees towards international insurance, benefits claims

· Handling final settlement with exit interviews of senior management executives.

Responsibilities Handled as Microsoft Share Point Administrator(MENA) Region:
· Pilot project in designing and execution of Microsoft Share Point Human Resource Portal for MENA region.
· Designing of images, pictures, training manuals and policy data in the portal and updated newly designed, amended policy
· Worked closely with IT team in building the software into further advancement.
Worked as Admin and Junior Accountant with Soft Innovative from Feb 2006 to Oct 2010 Chennai, India.

Soft Innovative is leading Technology Company dealing with sales and services of electronics goods such as desktop computers, laptops, printers, and other machinery. Leading in one of its kind, with complete support of after sales and services of the products. 

· Responsible for workflow reduction, implemented cost effective method of office supplies.
· Took measures and eradicated downtime with preventive maintenance plan.

· Generation of various reports including MIS for the senior staff.

· Maintained general ledger by adjusting journal entries.

·  Maintained cash flow with bills receivable and payable.
Proficiency in Languages:
	LANGUAGE
	SPEAK
	READ / WRITE
	TRANSLATE

	English
	Excellent
	Excellent
	Excellent

	Hindi
	Excellent
	Excellent
	Excellent


Extra-Curricular Activities:

· Took part and Won Prizes in School Organized Cricket, Badminton and Kabbadi Tournament

· Participated, won Prizes in Dramatics and Dancing in the School Organized Function

· Interested in keeping Abreast of Current Affairs Through News 

(Particular Focus on Business and Economy)

Personal Details:
               Date of Birth                 

:   November, 1984


 Marital Status


:   Married

               Nationality                                 
:   Indian

Current Status


:   Visit Visa 


Driving License


:   Valid UAE Driving License
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