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MOHAMMED
Objective:
Looking forward for a challenging position to cover wide range of responsibilities in the field of Accountancy, wherein my knowledge, analytical and technical skills are enhanced and appreciated, which can be utilized in perspective development of an organization.

Summary:  Overall 4 Years of Experience 

 Experience:
Position

:
Accountant

Period


:
April, 2012 to dec 2015
Company

:
Rishika Cotton Private Ltd.
Nature of Business
:
Manufacturing 
Responsibilities:
· Reporting to Finance – Manager and updating him about the company’s turnover, collections, payment & G / L queries.
· Assisting in the preparation and review of monthly MIS reports to analyze the financial position of the company for providing feedback to the management.
· Preparation of profit & loss, balance sheet up to finalization.

· Ensuring that the accounts of the company are properly maintained as per international standards.

· Handling A/P with proper party reconciliation and payments as per the agreed credit terms by generating monthly ageing report.

· Preparing, Verifying and issuing cheques to appropriate vendors from banks and exchanges.

· Responsible for posting A/R invoices & receipts in Tally ERP 9
· Handling Petty cash.

· Preparation of bank reconciliation statement, inter division contra reconciliation and weekly bank position.

· Check the cash/credit invoices recorded by turnover and ensuring that all the properly ordered and posted in ledger.

· Maintain the vouchers file in the filing system in proper indexing order to enable easy retrieval.
· Reviewed general ledger accounts and reconciled account balances.

· Posting of all G/L entries in Tally ERP 9  and assisting payroll accountant for processing and entry of more than 180 staff salaries every month duly approved by Finance – Manager.

· Transfer of Salaries to appropriate employees’ bank accounts.
· Processing of annual, emergency, termination leave settlements and part period salaries.

· Generating and screening all new transaction.

· Ledger Scrutiny.

· Input of attendance for all staffs

· Checking new joined & rejoined employees.

· Preparation of Cash Flow Statement.

· Preparation of expenses and various reports as required by the Finance – Manager.

Education:
              Master of Business Administration - M.B.A in Finance from Osmania University, India.

             (Year of Passing June/2012)

              Bachelor of Commerce - B.Com from Osmania University, India.

              Intermediate (10+2) from Board of Intermediate Education, Government of Andhra Pradesh.

             Secondary School Certificate (S.S.C or 10th) from Board of Secondary Education, Government of                  

             Andhra Pradesh.      
Technical Skills:
· Post Graduate Diploma in Computer Application ( PGDCA ) 
· Diploma in Typewriting with speed of ( 40 ) words per minute

Computer Skills:
Operating system
:
Ms -Dos, Windows 7, Ms-Office with Financial Reports 
Accounting packages
:
Tally, Peachtree,Quick Book,Focus
E R P


:
SAP FICO ECC6.0
Personal Details:
Father’s Name

:  Mohammed Abdul Raheem

Date of Birth

:  09/11/1987


Marital Status

:  Single
Nationality

:  Indian
Language Known
:  English, Hindi and Urdu

Visa Status

:  Visit Visa
 (MUHAMMAD)
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