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RESUME


PRIYANKA
CAREER OBJECTIVE

To secure a challenging position where I can effectively contribute my skills as a Finance Professional, possessing competent skills.

PERSONAL SKILLS

Comprehensive problem solving abilities, excellent verbal and written communication skills, ability to deal with people diplomatically and willingness to learn, to act as team facilitator and also to learn any new skills as per requirements. 

ACADEMIC QUALIFICATION

	QUALIFICATION
	YEAR
	INSTITUTE
	BOARD
	MARKS IN %
	DIVISION

	M.B.A IN FINANCE
	2015
	ICFAI UNIVERSITY 

TRIPURA


	TRIPURA UNIVERSITY
	6.82
	1ST DIVISION

	B.B.A (Hons) IN FINANCE.
	2008
	A.B.S.S INSTITUTE OF HIGHER EDUCATION
	W.B.U.T
	1ST YR YGPA  6.75
	1ST DIVISION

	
	2009
	A.B.S.S INSTITUTE OF HIGHER EDUCATION
	W.B.U.T
	2ND YR YGPA 7.67
	1ST DIVISION

	
	2010
	A.B.S.S INSTITUTE OF HIGHER EDUCATION
	W.B.U.T
	3rd YR YGPA 8.08
	1ST DIVISION

	HIGHER SECONDARY
	2007
	S.J.V (HOWRAH)
	W.B.C.H.S.E
	72%
	1ST DIVISION

	SECONDARY
	2005
	S.J.S.T.V(KOLKATA)
	MADHYAMIK


	58%
	2nd DIVISION


Additional Qualification:

1) Diploma in financial accounting from RIT Kolkata.

· MS Word version 2007.

· MS Excel version 2007.

· MS PowerPoint version 2007.

· MS Outlook version 2007.

2) Tally ERP 9.0 from RIT Kolkata
· Accounts management

· Inventory management

· Tax management

· Payroll management

· MIS reporting

· Creating Accounts in tally.

· Filing for Income Tax,Vat ,Service tax .

Professional Experience:
1. Company Name: MIDCOM Group.

Designation: Accounts Executive.

Place: Dubai
From December 2015 to till date

MIDCOM Group  is a leading mobile phone distributor in the Middle-East and African region and its portfolio consists of all the major global brands such as Microsoft, Samsung and Huawei to name a few.
Job Profile:

· Preparing Invoices and PFI.

· Daily Updating invoices.

· Placing orders in Microsoft as requirement.

· Weekly Inventory reports for Samsung.

· Consolidated Reconciliation.

· Complete Logistic Sheet

· Posting Entries in Tally.

· C.V Reporting, OCI.

· Calculation for Financial Incentives.
· Producing reports and recommendations following internal audits.
2. Company Name: Ardent Solutions

Designation:
Accountant

Place: Kolkata
From February 2014 to December 2014

Ardent Solution is a software company which provides technical support and software to different companies.
Job Profile:

· Daily Sales and collection Reporting.
· Reconciliation of bank statement, Debtors and Creditors accounts.
· Liasoning with Bank.
· Review of expenses of all Branches.
· Monitoring collection and reduction of outstanding of all zones.
· Sorting out disputed outstanding and visiting major parties for recover and review the payment.
· Finalization of monthly Trial Balance and Balance Sheet.
· Handling petty cash.
3. Company Name: Aum Capital Market Pvt Ltd.

Designation: Assistant Manager

Place: Kolkata
From February 2015 to August 2015

Aum Capital is a financial services company which trades in stock broking as well as mutual fund, Insurance and International Trade.
Job Profile:

· To prepare Clients Portfolio and mail to respective persons.

· To Interact with all AMC for the new product.

· Daily data feeding for the transactions during the day.

· To prepare Monthly performance report.

· Preparing Bills and Debit notes to the AMC.

· Monthly MIS Brokerage Report.
4. Company Name: Shriram Insight Share Brokers Ltd.
Designation:
Risk and Surveillance Officer
Place: Kolkata
From September 2010 to November 2013

Shriram Insight is basically a Broking firm deal in Equity, Debt, Commodity, currency, mutual funds and Financial Services.
Job Profile:
· To Maintain Daily Clients Profile.

· Upload all Data in the software before Market Opens

· Monitoring the daily position of the clients. 

· Monitoring the collection and reduction of old debts.
· Reviewing the companies systems and analyzing risks
· Advising clients on tax planning and area of business improvement.

· Producing reports and recommendations following internal audits.
PERSONAL DETAILS 

Date of Birth




:
07/07/1987


Place of Birth




:
Howrah

Marital Status




:
Married

Religion




:
Hindu

Nationality




:
Indian

Language




:
English, Hindi, Bengali
Hobbies




:
Reading Books, Singing, Dancing and Cooking.

Visa Status




:
Employment Visa.
I hereby declare that the above written particulars are true to the best of my knowledge and belief
Date:  
Place: Dubai   
Name: Priyanka

