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CAREER OBJECTIVES


Be a part of an organization or a company with trust and harmonious relationship among the people around me. Join an organization or company that will give me a chance to contribute my capabilities, impart my knowledge, abilities, ideas and services to the organization that will help me grow professionally.
PROFILE
· Excellent communication skills.

· Self motivated, trustworthy, ethical, committed.
· Able to work multitask, able to learn on own initiative, experienced in customer relations.

· Readiness to adopt any changes required for the growth of the company.

· Skilled in handling the public with diplomacy and professionalism.
· Demonstrated ability to adapt to new equipment and technology.

· Always available for help and prefer to work independently or as a team.

· Excited available about new challenges and keep to learn new things.
PROFESSIONAL EXPERIENCE:
FALAH SAEED AL-HAJRI EST. / TRANSPORTATION & HEAVY EQUIPMENT

DAMMAM 31537 – KINGDOM OF SAUDI ARABIA

TRANSPORT (LOGISTIC COORDINATOR)

(AUGUST 2013 – OCTOBER 2015)

Duties and Responsibilities
· Use data system to manage all trucks, delivery times and costs;
· Use associated information system to coordinate and control the order cycle;

· Use data from the IT system to evaluate performance and quality and to plan improvements;

· Allocate and manage staff resources according to changing needs;

· Manage staff and drivers;

· Liaise and negotiate with customer and suppliers;
· Develop business by gaining new contracts, analyzing logistical problems and producing new solutions;

· Understand, work with and possibly help to develop e-commerce;

· Continually try to improve and develop business performance within the constraints of legislation, fuel costs and rising environmental pressures 

May I also require to:

· Implement health and safety procedures;

· Manage staff training issues;

· Motivate other members of the team;

· Set objectives;
· Plan projects;

· Work on new supply strategies;

· Plan vehicle routes;
SRBC ENGINEETING & ALLIED SERVICES / DAVAO LIGHT ACCREDI TED CONTRACTOR

511 SAPPHIRE STREET.SISON SUBD, BUHANGIN, DAVAO CITY (TEL. # 305-6175)

                                         STAFF COORDINATOR (OCTOBER 2012-FEBRARY 2013)

Duties and Responsibilities

· As a staff coordinator we organize and prepares work schedules for employees to ensure the appropriate amount of staff is available for each work shift. This involves working with internal employees, 
· This also includes approving and scheduling time off for employees and ensures vacant position is filled to meet staffing requirements.

NCCC Mall

LTS, Department Stores, inc. MacArthur highway Crossing Maa, Davao City

(WCHKR)Ware houseChecker (2008– 2010)

Warehouse president & Safety Officer

Duties and Responsibilities

· Prepares order by processing requests and supply orders; pulling materials; packing boxes; placing order in delivery area.
· Maintains truck or van by completing preventive maintenance requirements; arranging for repairs.

· Maintains inventory controls by collecting stock location orders and printing requests.
EDUCATION

College

· Saint Dominic Savio College



Auto Cad Advance



J.P laurel street. Davao City


2002-2003
· AMA COMPUTER LEARNING CENTER



Computer system and design programming



San Felix bldg., Mc Arthur Highway Matina, Davao City


2000-2002

· Sta Ana national high school


Sta Ana avenue Davao City



1996-2000

· Rizal Elementary School


Tionko Avenue, Davao City



1991-1996

INTERESTS AND ACTIVITIES
· Computer literacy (MS Office), Word Excel
· Fast learner, works well under pressure, very creative and aggressive.
PERSONAL INFORMATION



Date of Birth                  :              June 28, 1984



Place of Birth                 :              lizada street, Davao City



Nationality                     :              Filipino 



Status                              :              Married 



Religion                          :               Christian



Visa Status                     :  
   Tourist

