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                                                                                                       SHAKITH



                 PRESENTLY LIVING:      Dubai







   VISA   :    Visit visa
CAREER OBJECTIVE:
                My aim is to present to the goal of the organization and to grow with it. Having an experience in the fields of competition I can be sure of my commitments towards the Company which will Endeavour far most in achieving goals.
WORK EXPERIENCE:

1)
Company          

:   A.N.Power Engineering Pvt.LTD India from JULY 2013 to NOV 2013

Designation      

:   Accounts Assistant
                         Responsibilities
· Prepare Purchase order
· Maintain petty cash
· Prepare Sales invoice
· Cash forecasting
· Accounts Receivable
· Follow up on overdue invoices
2)
Company          

:   Accenture Pvt.LTD India from NOV 2013 to SEP 2015

Designation      

:   Accounts payable assistant

          Responsibilities
· Payment team
· Bank reconciliation
· Weekly International mass  payment transfer system
· Printing remittance advices/Cash pooler validation
· Country VAT payment
· AR Refund payment
· Processing invoices/Update coding
· Ensure day to day activities completed as per SLA
· To Create new vendors/changes to existing vendors in ORACLE
· Running Discover report on weekly basis and to analyze and fix any discrepancies
· Handling the (Payment) team in absence of SME.
· Prepare monthly/Weekly cash forecasting.
· Analyzing the POT SLA
· Month end close procedure
· Handling SEPA payments
· Dispute handling
· Spend file to business on weekly basis
· Arrange Urgent offline payment due to supplier setup not updated or payment rejected
· DD lines allocation
PROJECTS:
· Cash Pooler (This tool help us to make the payment to supplier on same day with less bank charges)
· Lean (Eliminating waste in process by identifying value added and non-value added)
· Cash in transit and zero Bank unallocated lines (Coordinating with Cash management team and cleared the bank unallocated lines (maintain “0” lines) for more than 20 months).
· Clearing of Aging invoices (Following up with suppliers and reduced the aging invoices and the same had been appreciated by Finance Controller).
  COMPUTER & TECHNICAL SKILLS:

· Skillful in accounting software, Excel, Oracle 11 & Tally ERP 9.
· FSD(Finance service desk), Lotus notes
· Mark view tool(Kofax)
· Cash pooler tool
· Completed typewriting (LOWER) with Distinction
 ACHIEVEMENTS: 
· Got excellence work awards and extra mile award in Management.
· Volleyball runner awards on Management games.
· Client appreciation for Creating Remittance DTP.
ACADEMIC CREDENTIALS:
	COURSE
	NAME OF THE INSTITUTION
	UNIVERSITY
	YEAR OF PASSING
	% SECURED

	B.COM
	THE NEW COLLEGE
	MADRAS UNIVERSITY
	2013
	61

	 
	CHENNAI
	CMA Institute
	 
	 

	 
	 
	
	 
	 

	ICWAI
	CMA Institute
	
	Pursuing
	 


PERSONAL INFO:
             Name
:
  Shakith
              Age



:
          23
              Date of Birth


:             
   04-Nov-1992
              Gender



:
         Male

Passport no


:
     N4759076
              Marital Status


:
         Single
              Nationality


:
         Indian
              Religion



:
        Muslim
              Languages Known

:
 English and Tamil    
              Hobbies



:             Volleyball and cricket                   
        I hereby declare that the information furnished above is true to the best of my knowledge.                                                                                                                                           Thanks& regards 
