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VIMIN 
Personal Data:
Date of Birth: 16/11/1990
Sex: Male
Nationality: Indian
Marital Status: Single
Visa Status: Employment Visa
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CURRICULAM VITAE
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Objective
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To enhance my working capacities, professional skills, business Efficiencies and to serve my organization in best possible way with sheer determination and commitment.
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Professional Experience
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3.5 years (1 years UAE experience) of experience in Administration, customer service executive (CSE) and sales
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Now I am working as an Admin assistant in SAINOOR GLOBAL FZE, FREE (SAIF) ZONE, SHARJAH UAE.
One of the premier distributors of automotive parts, electrical and industrial components. We represent world's leading manufacturers, bringing innovation and technology from across the globe to the automotive and electronic manufacturing companies in India. Recently we started our operations in middle east region, my job role in this firm is to handle office work mainly paper works, meeting arrangements, bank operations, payments etc.Last 1 year (feb 2015 to present ) am working in this company.
2 year experience in MUTHOOT FINCORP LTD ,CHALAKUDY ,THRISSUR as a CUSTOMER SERVICE EXECUTIVE (CSE).(from Feb 2013 to Jan 2015)
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Muthoot Fincorp Ltd., the flagship company of 128 year old Muthoot Pappachan Group, is one of the largest NBFCs in India, registered with the Reserve Bank of India. Muthoot Fincorp has over 3800 branches across India with an average walk in of 50,000 customers per day. The company has a diverse mix of retail offerings catering to the various needs of its customers including Gold Loans, Business Loans, Housing Loan, Auto Loans, Money Transfer, Foreign Exchange, Insurance Services and Wealth Management Services.
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I worked in chalakudy 2 branch .my job role is to handle auto loans , business loan , gold loan , money transfer , forex , bank transactions ..etc in rotation wise .so am familiar with this operations
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6 months experience in BRD CAR WORLD ( MARUTI & SUZUKI) , CHALAKUDY as a sales executive (july 2012 to jan 2013)
BRD CAR WORLD is one of the most popular maruti and suzuki car distributors in kerala .
[image: image15.jpg]


Educational Qualifications

	
	
	
	YEAR OF
	PERCENTAGE

	EXAMINATION
	INSTITUTION
	BOARD/UNIVERSITY
	PASSING
	OF MARKS

	
	
	
	
	

	BSc Physics
	Christ college, Irinjalakuda
	Calicut University
	2011
	60%

	
	
	Board of Higher Secondary
	
	

	Plus Two
	Govt H.S.S.Vettilappara
	Examination
	2008
	75%

	SSLC
	St.sebastian’s HSS.kuttikad
	Kerala state board
	2006
	75%



Additional Qualifications (IT Exposure)

· Good working experience in Microsoft Office Applications (Word, Excel, PowerPoint) 
· Experience in Microsoft Windows Operating Systems Administration (98/XP/Vista/7/8). 
· Experience in Computer Hardware Maintains & Up gradation. 
· Good skill in HTML,C++ & Internet Applications. 
· Photoshop CS 3 

Languages Known
· English, 
· Hindi, 
· Tamil, 
· Malayalam. 

References

Available on Request.

Declaration
I hereby declare that the above written particulars are true to the best of my knowledge and belief.
Place: 
Date :

Vimin
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