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                    Applying for Purchase Job
PERSONAL SUMMARY 

A hardworking, pro-active purchasing manager with an upbeat and positive attitude, who is looking for a opportunity to make a big difference in a business that is moving forward. Possessing a track record of achievements and a proven ability to manage the vendor / supplier base to reduce lead time and cost where ever possible. Results driven and able to use initiative to develop effective solutions to supply chain problems, whilst having a active and dynamic approach to work and getting things done efficiently. 

Looking for a suitable managerial position with an exciting and ambitious company that offers genuine room for progression.
WORK EXPERIENCE

BYBLOS GROUP OF HOTELS – UAE

Purchase Manager – From 2005 till now.

CAPITOL HOTEL – SATWA

MOSCOW HOTEL – DEIRA

BYBLOS HOTEL TECOM- AL BARSHA

HAVANA PALACE HOTEL – UAE

Purchase Assistant – AUG-2005 – OCT 2005

MOUNT ROYAL- UAE

Purchase Manager – JAN-2004 –SEPT-2005

COSMOPOLITAN, MALDIVES – MALE

Purchase Assistant – 2002 – 2003

 Duties: 

Controlling the purchase and supply of all procured items & services. Negotiating price and terms of products with suppliers. Managing, developing & improving the purchasing team. Benchmarking performance of the Supply Chain. Establishing terms, pricing, quality requirements, delivery, and contracts. Adhering to all company policies with particular regard to accounting procedures. Administering the online purchasing systems. Reviewing all contracts/agreements to achieve ‘best price/best quality’ purchasing. Preparing & processing requisitions, purchase orders & invoices for purchases. Giving sourcing input to colleagues to aid business planning & development. Making recommendations & advising senior management on all purchasing issues. Maintaining records of supplier contracts, agreements, goods ordered received. Managing vendor relationships and building effective supply chain partnerships. Other spend categories include: marketing, HR, professional services, catering, uniforms, facilities.

ACADEMIC QUALIFICATIONS 

Bsc
REFERENCES – Available on request.
Chandra 

                                                                                                                                    Applicant

�


CHANDRA 


Byblos Hotel ,Tecom Al Barsha


AREAS OF EXPERTISE 





Negotiating Supply chain Material supply solutions Tenders / Estimating 


Vendor identification Project management Supplier relationship management Contract management








PERSONAL SKILLS 





Attention to detail Goals orientated Methodical


KEY SKILLS AND COMPETENCIES


Solid experience in the field


Capable of taking correct decision under pressure and with minimal supervison.


Computer skills


Micros materials control FMC


In-depth knowledge of the market


Having a valid UAE driving License.
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