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	 Address:  
	Deira, Dubai (UAE)   Visa status: Visit Visa (Expires:25-April-2016)
	

	Nationality:
	 Pakistan.                     Marital Status: Single.           Age.28
	

	Languages:    
	 ●  English.   ● Urdu.   ● Hindi.
	




	Personal Summary 
	A smart working, reliable and enthusiastic Accounts and Finance professional who has extensive professional skills of fast and accurate Recording of Transactions, Accounts Payable Accounts Receivable, Fund Management, Forecast and Reconciliations in manufacturing and Trading industries(SAP B1and Oracle environment)  with professional qualification of MBA and Bachelor in commerce (B.com). In addition “SAQIB” isn’t name its a brand; Smart, Analytical, Quick, Intelligent, Bold (S.A.Q.I.B)




 Academic Education (Verified from UAE Consulate)
	Sr.
	 Degree 
	 University 
	Specialization  
	Passing Year
	
	

	1
	MBA
	Mohammad Ali Jinnah University, Karachi (Pakistan) 
	Finance 
	2011
	
	

	2
	Bachelor in Commerce(B.com) 
	University of Karachi  (Pakistan)

	Commerce 
	2008
	
	


 Experiences (Most current on the top)
	          1)   Organization              :         MIMA Leather Private Ltd.                           
                Organization Type       :         Leather Manufacturer and Traders.  

                Designation                 :         Senior Accounts Officer.
                Soft ware                     :         Perform all Accounting Tasks on ORACLE ( APS,FRS) environment.
          Date of Joining            :        April 2013 to Present

              Job Responsibility                          
· Verify the accuracy of Supplier/General Invoices and record them. 
· Prepare payable vouchers and ensure payment process in due time.
· Record and manage day to day payments of Head office and 
Directors (personal) expenditures. 

· Review pre-adjusted trial balance and pass necessary adjustments.

· Prepare forecasted Cash Flow Report for upcoming month.
· Evaluate monthly provision of Shipping, Rebate and pass their JVs.
· Recording of payroll expense in their relevant cost centre and 
transfer salary in their respective bank.
· Daily recording of factory daily Debit / Credit vouchers in
   their relevant cost centre.

· Identify discrepancies of export sale invoices and resolve with  
export dept.
· Prepare Bank Reconciliation Statements of Banks.
· Prepare Supplier Ledger Reconciliation on required basis
· Assist Manager for preparing monthly Financial statement.
          2)    Organization               :         Super Star Metal Finishing (Pvt) Limited . 
                 Organization Type        :         Auto Parts Manufacturing company. 

                 Designation                  :         Accounts Officer.
                 Soft wares                    :         Perform all Accounting Tasks on “SAP B1” and ORACLE environment
                                                                On parallel basis.  
          Date of Joining              :         April 2012 to Mar 2013.
          Job Responsibility
· Recorded Accrual Bills of Suppliers and prepared payments
after approval .
· Suppliers Bill Verified and checked according to GRN and P.O.
· Recorded Inventory Purchases and Import Purchases on SAP.

· Prepared Cheques for suppliers and other General expenses. 
· Custodian and recording of daily Petty Cash transaction.
· Recorded monthly Salaries and wages.
· Recorded outgoing/incoming payment.
· Prepared Bank Reconciliation on monthly basis. 

· Recorded various General Entries over SAP & Oracle.

· Ledger Reconciliation on Both Soft wares (SAP to ORACLE).
  Professional Development  

Sr.

                 Courses                                                                                                 Duration.      
1.

Certified in Islamic banking and Takaful (Insurance) from centre for Islamic          One Month
economics-CIE (Under the chairmanship of Mufti Muhammad Taqi Usmani)


2.         

Worked as Internee at National Bank of Pakistan                                                   One Month
Computer Skills 

Sr.

Skills & Abilities 

1.

Professional working experience in ERP.

 ●SAP BI   ●Oracle (APS)-Accounts Payable System  and (FRS)-Financial Reporting System
2.
Certified in Computerized Accounting Soft wares 

●Tally        ● QuickBooks         ●Peachtree

3.
Certified in M.S Office job based course
 ●M.S.Word  ●M.S.Excel         ● M.S.Power Point

References

· Available on request.
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