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CHITRA
I would like to cherish a position that makes effective Use of my previous experience & upgrade my existing knowledge & skill.
· Over 9 years of comprehensive experience in Financial Accounts, Out of which 2-1/2 years are in Cost Accounting.
· 1st Stage of Inter ICA (Institute of Cost Accountants of India) cleared, appearing for 2nd stage.
· Last assignment was, designated as a 'Cost Accountant' in  Awal Plastics W.L.L, Bahrain.
· Efficient in preparing Costing Reports for Managerial decisions. 
· Efficient in Financial Accounts & Accounting standards up to finalization.
· Able to use SAP at FICO & Cost Level. 

· Well experienced in Tally ERP 9.
Education Details
	Exam passed
	University
	Passing Month/Year
	Class
Obtained

	Bachelor of Commerce (B.COM)
	Mumbai
	March 2004
	II Class 47 %

	Higher Secondary School Certificate (HSC)
	Mumbai
	March 2000
	I Class 64%

	Secondary School Certificate (SSC)
	Mumbai
	March 1998
	I Class 72%

	ICA (Institute of Cost Accountants of India)
	Kolkata, India
	1st Stage of Inter is cleared, appearing for 2nd stage in Dec 2015


	Course
	Course Contain

	MDCA (Master Diploma in Computer Application)
	Overall Computer Application including Excel ,Word & Power point, Programming Languages & Internet


	DTP (Desk Top Publishing)
	Windows, Photoshop 5.5, Carol Draw 10, And Page Maker 6.5.



Employment Details

Awal Plastics W.L.L, Salmabad, Bahrain. Worked as a "Cost Accountant"           


























Since Jan 2013 – Aug 2015  

Company Profile:-
The Company is in Visual Communication & Signage Business.
Work Profile

1. Used to make sure that proper cost is entered  in the cost sheet.

2. Used to generate Variance analysis report  and verify the reason for loss  jobs.

3. Used to prepare invoiced jobs profitability and executive wise job profitability reports.

4. Used to prepare Labour Utilization report .

5. Used to prepare Work in Progress & Capital work in progress report 

6. Used to prepare material consumption reconciliation, issued v/s consumed by  department wise.

7. Used to prepare Sales Analysis Report.
8. Used to calculate cost per unit for SRV stock items.

9. Used to reconcile  Labour Cost by actual v/s  planned cost.

10. Used to receive material gate pass and double check for returnable basis material from the Security.

11. Used to receive and clear the finished artwork/sample jobs from Production Planning & Control.

12. Used to receive LPO for subcontractor from purchase department to verify cost in detail and nature of work.

13. Used to update time card module on day to day basis, in order to ensure accuracy of labour cost.
14. Used to assist Chief Accountant / Finance Manager during monthly finalisation.
15. Used to do stock & Asset Verification on a half yearly basis.

16. Used to provide Supporting Documents for Audit purpose.

17. Used to prepare  Monthly reports for Management Meeting.
Hemlines Textiles Exports Pvt. Ltd., Mumbai, India. Worked as “Accountant”   

























Since Dec 2009 – March 2012                                                    
      Company Profile:-
The Company is in Textile Industry, An exporter to European Countries and also financier   to other Companies.
Work Profile :-
1. Used to perform Day to day Accounting functions in Tally ERP and Statutory compliances

2. Used to reconcile banks Cash books

3. Used to prepare daily, weekly and monthly reports – P & L and receivables/Payables trackers

4. Used to handle transactions of all Grey Purchases. 

5. Used to prepare Stock Statement of Grey Purchase & Finished Goods.

6. Used to prepare weekly statement of Outstanding & cheques to vendors.
7. Used to maintain Petty Cash Book.
8. Used to assist during finalization of accounts & coordinate with company CA.
9. Used to support Merchandising team for a timely recovery of receivables & payables.
10. Used to coordinate with Creditors & Debtors regarding Payment.
11. Used to prepare Investment Statement of Shares, Mutual Funds & calculation of 
Short term-Long Term Income

12. Used to assist in Audit & Finalization of Accounts.

         Statutory

     1. Calculation, Deduction and payment of TDS within the prescribed time.

     2. Calculation of PF, ESIC and Profession Tax, VAT
M/s Shanbhag & Parab Associates, Mumbai, India. Worked as “Accountant”     



























Since May 2005 – Nov 2009
                                                        
Company Profile:-
        It’s a Chartered Accountant's Firm,  working in Taxation &  Audit field.

      Work Profile :- 
1. Used to do data entry of Accounts in Tally ERP 9. 
2. Used to Assist in Audit & Finalization of Client's Accounts.
3. Used to reconcile the Daily Cash & Bank Balance

4. Used to prepare Monthly & Quarterly Sales Tax Return.

5. Used to do drafting of Income & Balance Sheet.
6. Used to prepare Sales Tax, F. B.T & Service Tax Calculation on monthly & quarterly basis.
7. Used to maintain Petty Cash Book.
8. Used to prepare Investment Statement of Shares & Mutual Funds.

9. Used to calculate long term-short term Income or loss in Shares Investment.

10. Used to upload Income Tax returns via online web portal.
11. Used to do online registration Of Companies work.
Personal Details

Date of Birth



:
4th, October 1982.
Nationality



:   Indian

Visa Status



:
Visit Visa
Languages known

:
English, Hindi
Marital Status 


: 
Married
Place: Mumbai, India
Date:
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