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Objective: A B.Com graduate with more than 3 years of track record in financial accounting, auditing and taxation, seeks a challenging position in a leading organization to apply accrued skills in making tangible contributions as:

· Accountant
· Administration
Skill Set
1. Accounting: Accounting system installation, preparation & maintenance of records, payroll processing, reconciliation, finalization, analysis and interpretation of statements.
Education:
2007-10:  Bachelor of Commerce with specialization in the field of Co-operation from Calicut University, Kerala.
2005-07: Plus two Commerce from Board of Higher Secondary Examination
2005: S.S.L.C from Central Board of Secondary Education.

Computer Proficiency
Good Command with professional background in: 
1. Tally 
2. Graphics Designing
3. Microsoft Office Tools
Successfully undergone the training:
1. Introduction to Computers and Office Tools.

Key Competencies, Achievements and Hobbies
1. Good numerical command
2. Eagerness, search & find mentality
3. Strong analytical skill
4. Good Interpersonal management
5. Increasing inspiration in a supporting organizational environment
6. I have like to playing cricket, watching TV
Professional Exposure. 
Lamiya Silks Textile   Group (Kerala



            
       2010- 2013
      Accountant (3 Years Experience)
     KT Furniture mall MelePattambi
        2013-2014

        Accountant
    Rex International Ernakulum 
       2014-2015
    Administration (Including Accountant) 
Job Profile:

· Handle all accounts work as per the instruction of the Chief Accountant
· Reconcile all bank statements with computer statements every month

· All supplier payments to be made with the approval of the finance manager

· Deposit and withdrawal of cash from bank

· Handle all petty cash payments

· Prepare the Daybook manually.

· Enter all accounts data in computer on daily basis.

· Coordinate with the Chief Accountant for payroll preparation and salary distribution.

· Assist the chief accountant for all accounts work
· Supervision of all works related to HRD Department.

· Supervision and control of stock of materials in warehouse.
· Preparation of Stock register, Invoices, Purchase register etc.

· Supervision of annual stock taking, Records for purchasing entries.
· Managing All Staff And Good team work
Personal Details
Date of Birth: 

24th December 1990
Sex:


         Male
         Languages Known:   English, Malayalam, and Tamil & Hindi
