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MCom qualified and result driven accounts and finance professional with 19+ years of solid background in Accounts and Finance gained within diverse industries in UAE and India. Proven expertise in  : Accounts finalization, cash flow management, AR/ AP, MIS Import/Export and financial reporting. Keenly interested to work in a more challenging profile to drive financial productivity improvements.



	STRENGTHS

	· Holds 20 Years Gulf Experience 
	· Vast Exposure in Finance & Accounting

	· Receivables – Payables Monitoring
	· Excellent Leadership & Motivation  

	· Liaison with Banks and Third Parties   
	· Familiar with corporate Insurance.

	· Finalization and MIS.
	· Familiar with Trade Finance.

	

	EDUCATION  

	

	Master of Commerce, India

	

	Bachelor of Commerce, India 
Courses attended: (A) : Training course on Finance Management in India.
                                 (B) :  Workshop on Trade Finance  ( UCP600 )  by CBD.
                                 (C) : Workshop on foreign exchange risk by Emirates bank.
	 

	

	CAREER PROGRESSION


	Senior Accountat – Al Rostamani Pegel LLC
	April 2013 - Present

	Assistant Finance Manager -  Al Wasit Group, UAE

	 Mar 2002 – Mar 2013

	Accountant,  Herms Trading company, UAE

	 Mar 1991 – Mar 2002

	Accounts Assistant, Chemical Equipment  Mftg Co., India

	Apr 1990 – Oct 1990

	Accounts Assistant,  Bajaj Organics, India  
	Dec 1989 – Apr 1990


	ACHIEVEMENTS

	

	· Achieved consistent career growth for showing excellent performance and keeping commitment and dedication towards assigned duties.

· Gained comprehensive knowledge in understanding the entire flow of business, their documentation needs and following accounting and reporting.
· Consistently contributed to present and previous companies in safeguarding finances through preparing accurate final accounts, ensuring its reliability and worthiness.


	AREAS OF EXPERTISE

	

	· Spearhead team in preparing, examining and analyzing accounting records to assess accuracy, completeness, and conformance to reporting and procedural standards. 
· Ensure smooth functioning of the department about handling day-to-day transactions.  

· Take care of cash flow, accounts payables and receivables, reconciliation of bank statements, import and export transactions, maintenance of books of accounts, and accounts finalization.

·  Supervise team and provide leadership towards achievement of maximum profitability and growth in line with company objectives and targeted goals.
· Liaise with banks, auditors, clients, suppliers, and all third parties dealing with the company and keep strong rapport with the same. 

· Prepare reports that summarize the organization's financial position and advise management to help them make better plans.
· Help in continually reviewing and setting up improvements to current procedures.

	


	PROVEN JOB ROLE

	

	Senior Accountant – Al Rostamani Pegel LLC –
· Financial Accounting which includes closing of monthly accounts .
· Preparation of quarterly Income and Balance sheet schedules.
· Periodic scrutiny of General Ledger, Trial balance , Supplier and Sub contractor ledger.
· Finalizing branch accounts and liaising with statutory audit.
· Verification of BRS, TR and OD Interest and other bank charges.
· Verification of Insurance booking.
· Intercompany reconciliations.
· Communicating with bank for L/c, TR and Guarantees.
· Review and preparing check list for saving finance and related costs.


	Assistant Finance Manager - Al Wasit Group – 
· Supervising and controlling activities in Accounts and Finance while coordinating with management on decision making and presenting reports to Group FM on the daily transactions and their status.

· Supervising books of accounts up to finalization, schedules for audit and coordinating with auditors.
· Handling bank accounts, trade finance, cash flow, general ledgers, Accounts Receivables and Payables. 
· Coordinating with Various Financial Institutions for the Forex needs of the company.
· Handling various types of insurances for employees and corporate as well as other HR related activities.
· Assisting Group FM in Budgeting.


	Accountant,  Herms Trading Company – 
· Developed and prepared reports including outstanding list of receivables and payables, cash and fund flow, monthly trial balance and MIS reports.
· Kept main cash, petty cash, bank transactions, general ledger and local purchases.

· Handled import and export transactions.
· Followed up receivables and prepared monthly reconciliation report.

· Involved in inventory control and reconciliation against the actual physical stock.

· Prepared detail reconciliation of bank statements and intercompany reconciliations.



	Accounts Assistant, Consolidated Chemical Equipment Manufacturing Company.
· Oversaw inventory movements; prepared delivery orders and stores 
   receipt vouchers.

· Engaged in the physical inventory and checked the accuracy of records.  
· Prepared reorder report and monthly reports for submission to the head office.
​​


	Accounts Assistant, Bajaj Organics ,.
· Performed bank reconciliations, customer follow-ups, writing of books of accounts, and handling bank and cash transactions.


	IT SKILLS

	· Well versed in customized Accounting packages – SAP Accounting Software, Merlin, Orion, and FoxBASE developed software.
· Expert in MS Office (Word, Excel & PowerPoint), Internet and E-mail applications


	PERSONAL DETAILS 

	

	
	
	

	Date of Birth
	: 
	20th of May 1966

	Marital Status
	: 
	Married 

	Languages
	:
	English, Hindi, Malayalam & Tamil
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