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Objective: -
To obtain a meaningful and challenging position that enables me to learn in logistics field and allows for advancement, where challenges are accepted as opportunities. Remains results oriented, where applicable. Notices problems and develop options for potential solutions. As such contributing maximizes the capabilities to enhance the value of the organization and prove myself a moving gear.
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Educational Qualification: -
Academic Qualification: -
· B.A History from ICFAI University, Mizoram(Pursuing) 
· +2 from G.M.B.H.S, Irinjalakuda (59% marks) 
· S.S.L.C from St.Mary’s High School, Irinjalakuda (80% marks). 
Technical Qualification: -
· Diploma in Air conditioning & Refrigeration 
· Diploma in computer application from Cyber Prism (6 months) 
 Operating Systems
: Windows 2000 , XP & Windows 7
 Packages
:  Ms-Office, Orion 10.4, PRO-IV, Stratixs
 Others
:  Outlook and Internet Explorer
 Attended Mirsal II training in Dubai Trade Training Centre
Projects Handled: -
· Supply of piping material for GAS Rigging project by QATAR PETROLEUM 
· Supply of steel plates for MANIFA Project by SAUDI ARAMCO 
· Supply of valves for HAMMER, RAFIDIYA & ZUBAI rigging projects by WEATHERFORD 
· Supply of valves for various projects by DUBAI PETROLEUM 
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	Working Experience: -
	
	

	January 2013 to January 2016
	:
	

	Company Profile
	:
	Supply of Ship Building and Oilfield Materials

	Position
	:
	Project cum Customs Clearance Coordinator

	Primary Responsibilities: -
	
	


· Preparing Customs documents for all import & export (Freezone) 
· Timely submission of documents in Customs Department 
· Preparing regular reports & summaries of CDR account, DP World advance deposit 
· Preparing cheque requests for the Customs , Chamber of Commerce & DP World 
· Preparing E-token & E-gate pass in Dubai Trade Portal 
· Computing & Making payments for all DP World Port Handling Charges(Online) 
· Arranging transportation for timely collection & despatch of materials. 
· Coordinate with 3rd Party Logistics companies for collecting and shipping materials from suppliers in different areas of Europe, America and Asia 
· Coordinating with customers located in different parts of World for timely collection ad delivery 
of materials
Additional Tasks Performing: -
· Dealing in import and export of Projects Consignments in coordination with worldwide Vendors. 
· Scheduling goods for export from Jebel Ali & Executing shipments to various destinations worldwide. 
· Preparing bill of entry from the Dubai customs 
· Preparing certificate of origin from chamber of commerce 
· Driving efforts towards timely collection of bill of entry, exit documents and related documents. 
· Creating delivery advice, commercial invoices, bill of lading, packing list and transfer of ownership docs. 
· Preparing loading plan for export of materials to various destinations. 
· Follow-up with the airlines & shipping lines if the vessel/aircraft arrive. 
· Get the details including charges to be paid. 
· Compute the duties & taxes duties to the government. 
· Prepare other documents necessary to expedite the processing of the cargo in preparation for filing to the bureau of customs. 
· Report/advice the consignee/importer/exporter regarding the status of their shipment. 
· Monitor ongoing shipments and at the same time expected shipments to arrive from time to time. 
· Check/follow-up the status of different shipments to different broker. 
· Check the billing of broker submitted. 
· Prepare report to different consignee. 
· Negotiating contracts with the hired transporters for their transport charges. 
· Close follow-up of shipments with load port & discharge port agents and custom clearance agent to avoid demurrage at sea port after its arrival. 
· Posting the shipment entries into the system 
· Doing reconciliation of JAFZA security deposits, Duty Deposits Import (exemptions) & Exports 
· Crystal knowledge in UAE customs formalities and regulations /transfer formalities between different emirates ports, GCC Countries and UAE free zones. 
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	February 2010 to December 2012 :
	M/s. Conares Metal Supply Limited, Jebel Ali

	Company Profile
	:
	Manufactures of Metal Pipes and Tubes

	Position
	:
	Logistics Coordinator & Customs Clearance In charge

	Primary Responsibilities: -
	
	


· Preparing Customs documents for all import & export (Freezone) in Mirsal 2 
· Preparing duty exemption documents from Ministry of Finance & Industry 
· Timely submission of documents in Customs Department 
· Preparing regular reports & summaries of CDR account, DP World advance deposit & chamber deposit. 
· Preparing cheque requests for the Customs , Chamber of Commerce & DP World 
· Preparing E-token & E-gate pass in Dubai Trade Portal 
· Computing & Making payments for all DP World Port Handling Charges(Online) 
· Maintaining records of duty exemption documents 
· Arranging transportation for timely collection & despatch of materials. 
Additional Tasks Performing: -
· Dealing in import and export of Projects Consignments in coordination with worldwide Vendors. 
· Scheduling goods for export from Jebel Ali & Executing shipments to various destinations worldwide. 
· Preparing bill of entry from the Dubai customs 
· Preparing certificate of origin from chamber of commerce 
· Driving efforts towards timely collection of bill of entry, exit documents and related documents. 
· Creating delivery advice, commercial invoices, bill of lading, packing list and transfer of ownership docs. 
· Preparing loading plan for export of materials to various destinations. 
· Follow-up with the airlines & shipping lines if the vessel/aircraft arrive. 
· Compute the duties & taxes duties to the government. 
· Prepare other documents necessary to expedite the processing of the cargo in preparation for filing to the bureau of customs. 
· Report/advice the consignee/importer/exporter regarding the status of their shipment. 
· Posting the shipment entries into the system 
· Doing reconciliation of JAFZA security deposits, Duty Deposits Import (exemptions) & Exports and Chamber Of Commerce security deposits 
· Crystal knowledge in JebelAliFze customs formalities and regulations /transfer formalities between different emirates ports and free zones. 
	Personal Information: -
	
	

	Nationality
	:
	Indian

	Sex
	:
	Male

	Religion
	:
	Hindu

	Date of Birth
	:
	25th May 1985

	Marital Status
	:
	Single

	Passport No
	:
	M 9119181

	Languages
	:
	English, Hindi, Malayalam & Tamil

	UAE Driving License
	:
	Automatic
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