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   -Professional Objective -- -Executive Profile-

My Professional objective is to acquire a challenging position in the field of Commerce. Key strengths are my abilities as team worker and my innovative ideas of thinking to be different .I want to work in a dynamic environment to enhance my Knowledge where I can grow by utilizing my Talents, Creative Capabilities and Commitment to attain Organizational goals as well as personnel goals.
    
Highly Talented Administrative and Business Management professional with over all 4 year of experience in Finance, Banking, Business Management. Business Development, Customer Relationship. Possesses organizational abilities with effective communication skill. Having the ability to effectively plan, coordinate and meet deadlines of assigned multiple tasks. Proven ability to successfully analyze an organization's critical business requirements, identify deficiencies and potential opportunities, and develop innovative and cost-effective solutions for enhancing competitiveness, increasing revenues, and improving customer service offerings is a real value addition in developing key and institutional clients for business excellence and accomplishment of targets.

………………………………………………………………………………………………………………………………………………
BUSINESS SKILLS

· Business Process and Strategy Management    
·  Executive Leadership & Supervision.
· Trained at the highest level to interact with customers and to meet their needs.
· Work as a team to achieve Individual and Group goals.
· Prospecting & Managing Finance, Hospital Administration.
· Develop business strategies for the company’s key business areas.
· Build and improve the quality of business relationship with customers.
· Patient, organized, and a good time keeper.
· Skilled negotiator and able to secure favorable terms& guide teams in complex dealings
· Able to timely submit assignments to Supervisors
· Hard & Smart working and competent.

PROFESSIONAL CAREER & KEY ACHIEVEMENTS

	ACCENTRIC BUSINESS CONSULTANCY- DUBAI,INDIA
  Period: Oct 2014—Nov 2015 Worked as Administrating Officer  and Key Responsibilities are;


· Administration, Accountant Assistant & PRO.
· Assist the Top Management in strategic planning and Development of Business.
· Plan and Coordinate policies and obtain most suitable alternative for the company.
· Assist the Top Management in implementation of promotional and futuristic strategies focusing on achieving targets.
· Proper maintained project files.
· Scheduling of meetings at appropriate points in the project.
· Prepare payments verifying documents.

· Reviews invoices for accounting.
 KOTAK MAHINDRA BANK- INDIA Period: Aug 2013—Sept  2014
 Worked as Assistant Manager and Key Responsibilities are;
· Prospects for potential new clients and turn this into increased Business.

· Research and build relationships with new clients.
· Present new products and services and enhance existing relationships.

· Submit weekly progress reports and ensure data is accurate.

· Ensure all team members represent the Bank in the best light.

· Track and record activity on accounts and help to close deals to meet these targets.
· Attend Bank functions, such as association events and conferences, provide feedback and information

 on market and creative trends, Using knowledge of the market and competitors, identify and develop the bank’s unique selling proposition. Identify opportunities for campaigns, services, and distribution channels that will lead to an increase in sales.
CIPLA  Period: May 2010—March 2011
 Worked As Territory Manager and Key Responsibilities are;

· Handled Logistic & Warehouse Department, Computerized Accounting.
· Provided Technical directions and guidance to team.

· Monitoring cargo movement through the tracking system & Coordinates imports and exports.
· Ensured Finance records are maintained in compliance and recommended changes in procedures when appropriate.

· Plan strategies to reduce costs analyzed financial accounts to provide detailed reports to the senior management of the company, Direct and improve performance and meet future cash requirements.
· Forwarding services by arranging transportation for all orders to ensure material is delivered as per schedule.
HDFC BANK- INDIA, Period: May 2009—April 2010
 Worked As Personal Banker and Key Responsibilities are;
· Personal Banker, Directing Finance and Account Functions & Teller.
· Strategic Finance planning, Business Risk assessment and management.

· Develop and managing funding, evaluate need for procurement of funds and reporting to the top level management.

· Assist the Top Management in SWOT analysis and Business planning.

· Directing and supervising team to increase revenue.
· Worked as Customer Relationship and Business Development Officer.
ACADEMIA
  PG Diploma in Banking and Insurance-2011-2012(1 Year Diploma)
  MBA in Administration, 2011-2013

  Annamalai   University - India.

  Bachelor of Commerce-2009

  University of Calicut -India. 
Technical Qualification – Computer Courses.
· Fundamentals of Computer Applications , MS-Office(Word/Excel/PowerPoint)

 Internet and Emailing.
· Tally, CAP (Certified Accounting Professional).

PERSONAL DOSSIER


Date of Birth
: 20-09-1987.                                                                          Nationality                              : India.
Languages
: English, Hindi, Malayalam
Visa Status                              : Visit – Expires on 23-03-2016.
Availability                             : Immediate.
Reference
: Will be provided on request.
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