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Whatsapp Mobile: +971504753686 Phone +97143970978 E-mail: gulfjobseeker@gmail.com 

Visa status: On visit Visa

Objectives
Ability to work major and complicated business situation inconsonance with company’s present policy rules and regulation.
Professional Profile               

 Overall experience of 15 years, 9 month in Logistics/warehousing department- supply chain, Inventory & administration experience, hands on experience in ORION.
Applying for the post
Warehouse/Logistic department- Administrative Assistant, Warehouse Associate, Procurement officer, Material Controller, warehouse coordinator,, Store keeping, Inventory control.
Employment History
Present Employment  
M/S Millennium Tours and Travels Mangalore India           Jun 2015 -  Till Date

Administrative clerk

· Responsible for travel arrangements like train or air tickets, hotel booking and local transportation etc.

· Handle all telephonic and walking enquiries.

· Arrange accommodations according to the customer specification.

· Keeping clients up to date with any changes.

· Maintaining the data of customers.
· Deliver excellent customer service – internal and external customers
M/S Prime Projects International.
                                                                                                     Jun 2005 – November 2014
Location: Camp lemonier, Djibouti East Africa(Apr-2012-Nov-2014)

                 Baghdad Iraq(Jun-2006-Mar-2012)

                 Jabel Ali UAE(Jun-2005-May2006)   

Procurement and logistic in charge.
· Managed the procurement and distribution of construction materials
· Sourcing and scheduling deliveries & Follow-ups of order and deliveries.

· Managing  all forms of shipments (Air, Sea & Road)

· Liaising with warehouse for scheduling loading and deliveries
· Manage Inbound and Outbound logistics function. 

· Evaluated materials to ensure quality protocols
· Compile and handle the data and details regarding materials procurement and distribution
· Administered materials flow from one place to another 
· Got an effective materials repaired and managed the assembly of materials
· Administered the inventory levels
· Coordinating with local shipping agent on delivery of containerized storage units and removal of empty container unit in a timely manner.
· Made a guide on flawless procurement, distribution and inventory of construction materials and trained the new workers
· Made resourceful  associations with suppliers and vendors bringing flat discount on all production items
· Performing Inventory management functions.
· Sourcing and scheduling deliveries.
· Preparing of purchase orders.
· Uploading materials data into the system.
· Knowledge of logistic operations like distribution, transportation and warehousing

· Ability to take initiatives and work under minimal supervision

· Possess strong written and verbal communication skills
· Knowledge of customs procedure and clearance including inspection.

· Handling Dg cargoes
Procurement/Logistic Coordinator
Construction Project: EAST END BARRACK (Temporary Housing in US Embassy compound) in Conjunction with Perini Management Services.
Ensure overall compliance with logistic procedures procurement, stock and delivery management
• Regularly update and file all documents and reports
• Review all reports produced in the Logistic department and do random cross checks with finance to  assure accuracy
• Comply with all the reporting requirements and provide monthly reports as required by other departments on a timely manner (ie. asset, inventory reports, fuel consumption etc.);
• Ensure information flow with other departments and between the coordination and project offices for effective service delivery thus securing the successful conclusion of the projects;
• Update the monthly asset reporting, ensuring proper management of WHH assets, controlling and checking the asset’s inventory and follow-up, ensuring that staff sign equipment in/out;
• Update the Monthly Administrative Follow-Up report, ensuring rental contracts for vehicles, equipments, etc. are promptly renewed;
• Review stationary requests/orders from the departments, before submitting the request for purchase. 

Warehouse Supervisor
Construction Project: LGF Overhead coverage System in Conjunction with Perini Management Services.
· Supervise the warehouse, shipping and receiving

· Ensuring all International and domestic shipments are processed accurately and on time.

· Create new methods to track, evaluate, and improve warehouse productivity.

· Ensure special project deadlines are met by observing warehouse management system priorities.
· Co ordinate resources and scheduling with other departments to ensure utilization of manpower to meet the requirements.

· Overseeing container unloading and put away to ensure inventory accuracy and order availability.

· Promote housekeeping to ensure a safe and accident free working environment. 

Warehouse Store Keeper
Construction Project: camp Cropper detection facility
As a Store Keeper coordinates the daily operations of the warehouse, performs a variety of shipping/receiving, stocking activities; stores and distributes supplies and equipment; maintains inventory and stock records; maintains records for the Fixed Asset Program; serves as a lead worker to other classified staff in the area; and performs related work as required. Include the following points. Other duties may be assigned.  Receive and verify incoming goods for appropriate quantity and quality. Receive, issue and transfer materials as per company procedures using appropriate systems, Prepare Purchase Requests for orders of stocked items, Maintain safety stock to reduce material shortage also make sure that all items in the store are well organized and tagged check the materials are kept in appropriate storage conditions and ensure that the physical material count and availability equals the system's balance and arrange delivery for the job orders.
Employment  
M/S the Yashna Packing Industry a leading company supplying industrial shipping pallets, machinery cases and specialists in palletization, packing and container stuffing.
Location: Mumbai (India)                                                          Jul 1998 – October 2004
Warehouse Supervisor
Duties &Responsibilities
· Oversee day to day operation of warehouse and manages warehouse attendants/technicians. Plan and design work of  attendants in  warehouse Facilities 
· Establish and maintain a preventive maintenance schedule for warehouse Equipment’s.
· Monitor and organize the use of warehouse hardware and software .maintain monthly bulletin boards and educational material.
· Perform other such duties as may be directed by the Manager.
· Directs cleaning operations in the warehouse assists in taking physical inventory of goods
· Lead the unloading and receipt of goods from Prime Vendor, verifies quantities received are accurate and invoice is accurate to shipment
· Responsible for the checks and balance system of verifying requisitions requested by internal and external units and to ensure items requested and items issued are equivalent
Prepares schedules, coordinates training and ensures safety standard are adhered. 
Education
Studied

B Com 
Canara College
Intermediates school course (12th class)-commerce
Canara pre-university college
Matriculation (High school Diploma)
Canara High School
Additional Qualification
Diploma in computerized accounts with taxation, Business Accounts with Taxation and Taxation.
Act Management Mumbai 
Computer &Language Skills
· Ability to work with minimum supervision and skillful time management
· Have expertise in using search engine tools and Internet 
· Have experience and expertise in installations of various software’s in Microsoft Windows. 
· Expertise in the usage of MS office tools namely MS-word, MS- Excel, MS-  Outlook
· Orion - Attended and completed training on Orion Application Performance Monitor (APM)   CITRIX Product Xen App 6.5 version.
· Fluent in English, Hindi, Kannada and Tulu.
SPECIAL KNOWLEDGE
• Accounting principles • Personal services processes.
CO-CURRICULAR ACTIVITIES & ACCIVEMENTS
- Received certificate of Excellence for outstanding performance and lasting contributions to US Embassy-East end Barracks Project Baghdad, Iraq from Perini Corporation on 14th April 2011
-Received recommendation letter for an excellent job in the position and valuable asset to the project during his tenure. He has an expert knowledge of his profession along with excellent written and verbal communication skills, is extremely well organized from Perini Management Services on 23rd March 2011
-Received certificate of employment from Prime Projects International-April 2011
- Received Certificate of Accomplishment for outstanding construction work and safety practices from US Army Corps of Engineers- 2010-2011
- Received the appreciation certificate for outstanding work from US Army Corps of Engineers - 2009-10
- Received the certificate of service for service to the US Army Corps of Engineers in building the overhead ballistic canopy structures in Baghdad, Iraq -20th July 2008
- Received certificate of appreciation for voluntary blood donation from FR Muller's Hospital Managlore-1995
- Received the certificate of merit on Annual day sports games competitions held on Nov'1991 for Best Performance
PERSONAL INFORMATION
Date of Birth                16th December 1976
