CURRICULUM VITAE
CA Finalist - Audit/Finance/Accounts Professional with 8 Years of Experience
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CV No: 161550
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
CAREER OBJECTIVE

To be a part of a progressive organization, where my capabilities, knowledge and skills, which I have gained through my education and experience in professional organizations, can be contributed towards the success of the organization. 
PROFILE

· CA Finalist, with 8 years of experience in
· Auditing
· Finance
· Accounting 
· E-filing
· Financial Analysis
· General Administration
· CA PE-II/Inter with B.Com with Computer & Co-Operation specialization
PROFESSIONAL SKILLS

· Statutory  Audits (Company Audit, Bank Audit, Income Tax Sales Tax Audit)
· Internal Audits

· Full Spectrum of Accounting activities up to Finalization

· Financial Analysis & General Administration 

· Prepare Financial Reports and Management Reports

· Control A/R & A/P and provide reports with aging Summary

· Bank Reconciliation & Liquidity Management

· Deal with Banks, Auditors and other Third Parties
· Manage Financial & Trading activities
· Manage Payroll, Inventory control & movement
IT SKILS

· Accounting Packages

· Tally ERP9, Tally9, Peachtree

· Auditing & E-filing Packages

· Tally ERP9, Vinman TDS & Vinman Saral Tax

· Applications

· MS Word, MS Excel, MS Power point, Visual Basic
PROFESSIONAL QUALIFCATION

· CA PE-II from Institute of Chartered Accountants of India.(Nov.2009) 
· CA ITTC from Institute of Chartered Accountants of India.(Mar.2010)
· Bachelor’s Degree in Commerce with First Class from Mahatma Gandhi University, Kerala, India. (Apr.2005)
· TallyERP9, Peachtree, MS-Office from  Tally Solution Private Ltd./NIIT, Kerala (2007)
EMPLOYMENT HISTORY

1. Audit Manager & TIN FC Officer 

· Kerala, India 
[Jan. 2011 to May. 2013]

Worked as an Audit Manager & TIN FC Officer under the practicing Chartered Accountant.

2. Senior Audit Assistant 

· M/s. Johney & Co., Chartered Accountants Firm, Kochi, Kerala, India 

[Jan. 2007 to Jan. 2011]

Working experience for .5 year as a Senior Audit Assistant and for 3.5 years as a Chartered Account Articled Assistant.
3. Accounts & Finance Manager 

· M/s. Ozone Systems, Kerala, India.                            [May 2005 to Dec. 2006]
Working experience for 1.8 year as a Accounts & Finance Manager of the M/s. Ozone Systems/Oxygen Digital Shop, one of the leading wholesale & retail dealers of IT hardware in Kerala.

PROFESSIONAL PROFILE

· Manage Internal Audit and Preparation of Internal Audit Reports.

· Manage Statutory Audit and Preparation of Audit Reports.

· Evaluate the internal control system and accounting systems of the organizations, forming an opinion on the financial statements by way of audit report.

· Given advice on Tax Liabilities and payments.

· Manage concurrent audit of banks & Preparation of Audit Reports
· Computerized Computing of Tax liability & given instruction and assistance to clients for proper tax planning.
· Preparing and E-filing of ITR, Audit Reports, Monthly & Quarterly Returns, Annual Returns, of TDS, Income Tax, Sales Tax, Service Tax, and Luxury Tax etc..

· Preparation of Partner Ship Deeds, Project Statements & Asset Valuation Repots etc..
· Independent supervision of the accounts and maintenance of records in accordance with the accounting principles and polices and procedures of the company.

· Prepared financial statements for various kinds of businesses such as Proprietorship, Partnership firms, Manufacturing & Trading Companies and, Service organizations etc..
· Finalization of Accounts, Prepare and review of Trial balance, Trading and Profit and loss account, Balance sheet and Cash flow statement.
· Preparing Debtor’s reconciliation, Creditor’s reconciliation.
· Inventory auditing and reporting variances.

· Reconciliation of Bank statements, PDC, Cash in hand and Inter-companies.
· Managing Petty cash and control liquidity position of the company.
· Assures all accounting records are maintained on a current basis in order to provide management with financial management data when required.
· Maintaining all the receivables and reviewing regularly credit limits/terms and reminding the sales team.
· Verification of Estimates and Purchase Orders Manage Payroll, Leave Salary etc..
· Prepared documentation and supporting schedules for the annual financial review.
· Interact with internal and external auditors in completing audits.

· Handled numerous Audit & Accounting works of Companies, Partnership Firms, Individuals, Consultants/Professionals, Banks, Proprietors’ business, Trust, Local Authorities, Hospitals etc… Audit under or not KVAT Act-2003 & Income Tax Act-1961.
PERSONAL STRENGTHS

· Hard working with integrity and sincerity

· Confident, positive attitude, Innovative, goal-driven
· Effective communicative skills
· Enthusiastic and interested to enter into new areas of tasks which were not previously experienced

· Possess good analytical and problem solving skills
· Proven leadership capabilities, Quick learner and flexible

· Efficiency in working with a team  Pro active approach to tasks

HOBBIES / CO-CURRICULAR ACTIVITIES
· Reading
· Traveling, Listening to Music

· Playing Football, Swimming

PERSONAL DETAILS

Gender                              : Male

Nationality                      : Indian

Date of Birth                    : 30th August 1983

Marital Status                  : Unmarried
Certificates                       : Attested
Languages Known          : English, Malayalam & Tamil 
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