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Curriculum Vitae
· Seventeen years overall working experience (10+ years in Dubai).
· Familiar with import, exports & shipping related works.
Objective:
Seeking for a challenging and rewarding position in Import / Export, Document Controller, Logistics, Production Operations, Warehouse Operations, with a growth oriented organization.

Professional Work Experience:
Import & Export Document Controller from February, 2004 to September, 2015 with Aprirose Trading Limited, Dubai, U.A.E
Aprirose Trading Limited is the branch office of a UK based Company who are the agents of Reliance Industries Limited, India for their various Polymer products exporting mainly to African continent.

Personal Profile:
Result oriented and well experienced professional in import, logistics, regulatory frameworks, shipment negotiations, dispatch co-ordinations and documents clearing and having in and out knowledge in facilitating foreign procurement and export formalities. 
Familiar with formalities of customs clearing, foreign purchase order preparations, liaise with material suppliers, forwarders and shipping agents &negotiate freight charges.
Job Profile:

· Reporting directly to General Manager

· Initiate procurement activities based on customer orders and requisitions.

· Liaise with banks for establishing L/C, Formulate conditions, preparing L/C application, follow up and communicating to the supplier.

· Create purchase orders according to the customer dispatch deadlines and on negotiating payment terms.

· Co-ordinate with  shipping agents/forwarders

· Obtain and check the import/export documents.
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· Co-ordinate with customs clearing agents for releasing the material from port.
· Arrange the transport of material to the company warehouse.
· Formulate Bill of exchange and Commercial invoice 

· Co-ordinate with shipping companies or their agents and arrange containers for loading of material.
· Obtain B/L, Certificate of origin, and other import/export related certificates.
· Co-ordinate with Insurance agents for import and export policies.

· Co-ordinate with customers to retrieve import/export documents
Previous Work Experiences:

Senior Logistics Executive with Polymer Distributors (A division of Bombay Ankoosh Industries Ltd) based in Fort, Mumbai, India, 1999– 2004 (Consignment agent of Reliance Industries Limited, India).
· Job Profile:

· Facilitating and arranging documents for raw material procurement
· Facilitating and arranging documents for exporting the materials
· Arranging transportation and liaising with shipment  companies

· Preparation of purchase orders 

· Releasing documents from banks.

Logistic Executive with BrijmohanPurushothamdas (A Government recognized export house) based in Mumbai, India, 1997 – 1999.
Job Profile:

· Assisting Senior Managers in the import/export related documentation and procurement activities.

Educational Qualifications:

· BA from Calicut University

Personal Details:

Date of Birth



:   25.05.1973.
Nationality



:   Indian

Languages Known


:   English, Hindi, Marathi & Malayalam.

Marital Status


:   Married.

Visa Status



:   Employment Visa (Transferable)

Driving License


:   Valid U.A.E driving license.
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