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Career Objective:
· To envisage a career in a well-established & competitive organization where I can fully utilize my skills.
· To earn myself a respectable place in a reputable organization through devotion and hard work.
· Keen to find a challenging position within an ambitious organization.

· A hard working social worker who is also curious, sensitive, empathetic.

·  Possessing an in-depth understanding of relevant legislation, procedures and techniques required. 

Professional Highlights
Al Fahim-Avenue Group of Companies, Dubai, UAE:
AS a Logistics Co-ordinator and warehouse operation  (Sep2014-present)
My major responsibilities were:

· Independently managing day to day activities to maximize performance goals.

· Performing administrative tasks / collects and prepares routine task files.
· To meet the target assigned by Operation.
· Making Purchase order and book the GRN in system and also making the Sales order and Sales invoiced.

· Controlling the inventory stock adjustment and also make the stock transfer in the system.

· Handling the import and export  shipment  under LC.
·  And also assigned the delivery of goods to driver.

Extracurricular Activities:

· Participate in Men Sports Tournament Committee of Govt. College as a 2nd position in 400m race  held in 2008-2009.

· Attended two-day “Work Shop” sponsor by the Lahore Chamber of Commerce on 27th & 28th Jan 2012.
Academics Qualification:

·          B.Com  from University of the Punjab, Lahore in 2012.

·          Under Graduate Diploma in Physical Education from University of the                     Punjab, Lahore in 2013

Skills:

· Computing Skills
· Microsoft Office
· Microsoft Dynamics Navision
· Internet
· Communication Skills
· Planning strategically
· Great ability to learn new tools quickly
· Able to work on own initiative and as part of a team
· Excellent Organizational Skill
I can adapt easily to different platforms and environments.
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Personal Profile:





Date of Birth       : 4 /NOV/1991


Religion	            : Islam


Driving license    : DUBAI (UAE) 


Nationality          :  Pakistani


Marital Status      : Single


Languages           : Urdu, English


Visa Status          : Employment
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