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Aiming to obtain career enriching assignments in Financial Planning & Analysis / Treasury & Fund Management / Capital Management / Addendum on Financial Reporting Standards / Internal Auditing & Compliance with a frontline organization
Professional Overview
09 years of experience in handling Accounts & Finance functions with the nation’s well-known organization of Manufacturing and Trade Concern
Hands on Experience in:
· Accounting functions viz. finalization of accounts, debtor/ creditor control, accounts reconciliation, internal auditing, etc., financial control and financial analysis 

· Analyzing existing systems and procedures, designing internal control systems and facilitate effective decision

IT Preview: 
Well versed with Microsoft Office Package; Peachtree, Financial Management System, Lightwave, FIFI and can adapt SAP ERP software within one day.
Academic Credentials

2014
Executive MBA (Banking & Finance) – Preston University, Lahore, Pakistan 

2006
B.Com (IT) – Punjab University, Lahore, Pakistan 

Academic Training:

Internship at National Bank of Pakistan in (Consumer Banking, System & Accounts, Trade & Finance Department) 
Career Chronology 

January 2015 to December 2015 with Imperial Tex as Manager Accounts
Imperial  Tex is one of the largest manufacturing, distribution and textile-solutions company in Pakistan (for Designer textiles) and currently providing financing/sourcing/manufacturing solutions to the different brands (maria b, umer sayed, HSY, sobia nazir, zunnuj, elan, Deepak parwani, vaneeza, nida azwe).  
· Preparation of accounts up to finalization and for internal audit.

· Preparing financial statements: Balance Sheet, Profit /Loss and cash flow statements on monthly quarterly and annual basis.

· Preparing weekly, monthly and annual cash budgets & forecasting.  

· Supervising Receivables follow up and collection deadlines to meet the funds requirements.

· Supervising payables process to pay suppliers according to credit terms.

· Supervised the payroll sheets

· Supervised the invoices to clients and vendors on monthly basis 

· Preparing bank reconciliation, inter-company accounts reconciliations, customers and suppliers account statement reconciliations.

· Overseeing stocktaking and revaluation.    

· Coordinates, supervises, and follows-up all financial, accounting, and budgeting activities

· Ensures the performance of the financial controls over the Company’s financial activities.
July 2009 to December 2014 with MM Pakistan, Lahore, Pakistan as an Accounts Officer
MM Pakistan offers professional engineering and management consultancy specially tailored to the local and regional market of any type or scale to Public and Private Sector. Worked on different projects:
· Finance Functions: 
Engaged in preparing cash flow statements, profitability statements for revenues & 


expenses and the monthly variance analysis
· Accounting: 

Performed reconciliation of all sub ledgers and general ledger on regular basis.
· Reporting & 

Assisted in preparation of management presentations, developing summary reports Presentations: 

and extracts of significant contracts, variation orders and preparing a day to day bank 


& cash transaction reports

· Receivable & Payable 
Prepared monthly invoices, direct cost and follow up letters as well as engaged in Management: 

suppliers accounts reconciliation
· Compliance: 

Ensured that reporting are accurate and in accordance with the company procedures 
· Payroll Management: 
Managed the spectrum of activities pertaining payroll and management reporting


October 2006 to June 2009 with ZARCO Exchange (Pvt.) Ltd. As an Accounts Officer
ZARCO Exchange Company is a respected financial institution that provides dependable Exchange and Transfer services. Ability provide Money Transfers, Currency Exchange, Bank Drafts, Traveler Cheques, Cash Passport Cash Cards and Postal Notes and Coins. 
· Responsible for prepared Cash Ledger, Journal voucher.

· Responsible for prepared reconciliation of bank statements, regional branches and franchises accounts.

· Maintained Cash Statements & TT/DD entries,  

· Responsible for prepared Bank’s Reports,
· Responsible for prepared State Bank Reports

· Handles cash closing and book keeping functions. 



August 2006 to October 2006 with Mobilink Franchise as a CS Officer
· To handle customer complaints and billing functions.

· To provide information to walk in customer at front desk.

· To provide sales services to customers related to activations and billings.

 
Languages:

English, Urdu, Hindi[image: image2.png]



