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BIODATA
PERSONAL PROFILE
Age & date of birth

:
24, 07-01-1989
Sex



:
Male
Marital status


:
Single
OBJECTIVE
Looking for a challenging opportunity for growth and advancement in leading edged and to utilize my knowledge ,strength and experience towards the betterment of the organization and my overall skills want to use my knowledge and skills at most to fulfill organization’s goal and objective.
Profile summery
· A dynamic professional with over 5.5 years of experience in Finance & Accounts

· I have done my last job with G.K Motors(Malappuram,Kerala) as an accountant
· Proficient with MIS & Reporting, Accounts Receivables and Payables Reconciliations.
· Understanding in formulating budgets and implementing systems / procedures with skills in handling workforce 

· Possess strong communication, problem solving & people management skills 
· Doing  CMA(COST AND MANAGEMENT ACCOUNTING)
EDUCATIONAL PROFILE
	NAME OF EXAM
	BORAD OF EXAM
	YEAR OF PASSING
	% OF MARKS

	SSLC
	KERALE STATE BOARD
	2004
	58

	PLUS TWO
	HSC
	2006
	72

	B.COM CO-OPERATION
	CALICUT UNIVERSITY
	2009
	54


EXPERIENCE
Manappuram finance- juniorAsst (Nov 2009 to Oct 2010)

· Coordinating with auditors for carrying out audit
· Maintaining of day to day banking functions, including bank reconciliation statement
· Cash disbursement
· Checking purity of gold
· Customer canvasing
Casino Hotel (CGH EARTH GROUP) Accounts Asst (Nov 2010 to Jun 2012)
· Cash management
· Tax deduction at source (TDS)
· Value added tax (VAT)
· Invoicing
· Reconciliation of branch accounts and handle branch accounts
· Maintaining of day to day banking functions, including bank reconciliation statement, Cash disbursement
· Coordinating with auditors for carrying out audit
· Imprest accounting
· Issuing cheques to various parties
Saud Bahwan automotive LLC, OMAN- (Accounts Asst (Oct 2012 –Aug 2014)
· Carrying out intercompany and inter-branch transactions

· Preparing:

· MIS report on PDC/ Finance Company Payment/ Insurance Cheques

· Vouchers on daily basis

· Credit/Debit Card statement on daily basis

· Bank reconciliation statement and reporting to HO

· Reconciliation of Credit/ Debit Card statement on monthly basis

· Reconciliation of accounts receivable/payable on monthly basis

· Analyzing various banking transactions.

· Carrying out day-to-day accounting jobs up to branch closing.

· Conducting CASH/ Cheque / Draft payments and receipts.

· Looking after safe custody of Cheques Drafts & Cash.

· Depositing cash and cheque to banks.

· Authenticating cash balance at the end of the day and tally it wish the computerize balance.

· Supporting the Statutory and Internal Auditor in their audit work.
G.K motors (Authorized dealer of bajaj auto ltd)-JAN-2015 to DEC 2015

· Cash Reconciliation Statement I.e. Inward & Outward Statement.
· Stock Reconciliation Statement. 
· Branch Transfer of Stock.
· General A/c related work such as preparation of vouchers, record Keeping and accounting transactions.
· Petty Cash Management & Cash book Reconciliation.
· Making Reports as per Management Requirement.
· Follow Up with Local Bank for Banking Transaction.
· Maintain Ledger for Sales, purchase.
· Vehicle registration formalities.
TECHNICAL QUALIFICATION
Completed the course of computerized professional accounting form the institute of IPA, Calicut which comprises:
· basics of computers(MS OFFICE, WORD EXCEL & INTERNET)
· financial accounting such as TALLY ERP.9,PEACH TREE
· practical oriented knowledge in accounts
OTHER UTILITY
I have working experience with following computer software
· The hotelier
· Ms Office
· SAP
· Lotus
· AS 400
DECLARATION
I hereby declare that the above statements are true to the best of my knowledge & belief and I bear the responsibility for the correctness of the above mentioned particulars
Place: 
Date:





                             signature:









