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A budding HR professional seeking challenging assignment in HR Management (HRBP/Generalist, Recruitment and Compensation & Benefits) with a reputed organization.
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· MBA (HR Management) with 4.4 years of experience in HR Management, Recruitment, HR Policy Execution, Employee Relations, Grievance Handling, Performance Appraisal, Exit Management and Coordination

· Presently associated with Essar Group (Essar Steel), Mumbai as Deputy Manager – Human Resources

· Experience in maintaining healthy employee relations and handling grievances thus creating an amicable& transparent work environment

· Efficient in handling the development and administration of performance management programs in the organization; expertise in undertaking periodic performance reviews and appraisals 

· Skilled in implementing reward & recognition 
schemes, HR policies & communicating them a
cross organization at all levels.
· An effective communicator with customer focus, Entrepreneurial orientation, relationship management and interpersonal skills

Work Experience 

Since Sep’12 - Essar Group (Essar Steel), Mumbai as Deputy Manager – Human Resources
The Growth Path

Sep’11- Sep’12 as Executive Trainee - Human Resources- (Essar Steel)

Since Sep’12 as Deputy Manager – Human Resources -      (Essar Steel)
Key Result Areas

· Recruitment & Selection process through to the on boarding process.Managing the recruitment process from various sources to the induction program. HR Administration &Managing the Leaves, in and out time Process

· Implementing and amending the policies, systems & procedures for HR operations and development

· Managing all Employee Life cycle (ELC) activities of 600 employees like Inductions, Transfers, Employee Exit Management, organizing Town Halls and Open-House Sessions to drive employee communication & feedback practices.

· Exposure in Success Factors – PMS suite – HR Technology – 5000 employees. Currently implementing other modules of Success factors in the organization comprising Recruitment, Onboarding & Induction, Compensation & Benefits, Performance Appraisal and Employee Central etc. 
· Organizing performance appraisal process across all levels;member of the PMS automation process conducting written & psychometric tests, personal interviews and group discussions
· Mapping of key critical skills for HiPer – HiPos, Succession Planning 
· Maintaining attendance details for all third party employees to identify LWP deductions
· Exposure in supporting functions related to formulation/ implementation of remuneration policies

· Issuing letters post-completion of the appraisal sessions to the employees

· Managing appraisal process across the levels and establishing framework for substantiating Performance Appraisal system linked to Reward Management 

· Preparing and settling of employee’s payroll, pay slips & salary bank transfer statements, annual leave payments, allowances, over time payment, etc. 

· Ensuring prompt resolution of employee grievances to maintain cordial management-employee relations
· Liaising with the outsourced payroll agency (Randstad) for the salary credit & uploading of salary slips online, making necessary entries for new joinees, separation cases, unpaid leaves compensatory off leave, salary advances etc.

· Conducting. joining induction, onboarding for regular employees

Accomplishments

· Efficiently handled the employment for over employees consisting of 4 SBU’s. (Hot Rolled Products, Cold Rolled Products, Plate  & Pipe business, Corporate)
· Successfully managed the diversity of workforce scattered across various locations of West, South, North & East

· Pivotal in conducting a detailed exit interview process for retired, resigned, quit & terminated employees 

· Distinction of successfully managing the employee recognition programs like Kudos, Positive Action Awards, We Appreciate, etc.

· Instrumental in preparing & maintaining monthly HRMIS covering manpower details, productivity and costs

· Played a key role in organizing Town Halls and Mini Town halls in the HQ to help create a better employee connect

· Developed a regular quarterly Newsletter (Steel Today) on HR activities

· Credit of creating & standardizing JD’s & Organization Charts post structural changes

· Holds the merit of being recognized to handle complete yearly promotion process: Success Factors – PMS suite – HR Technology 5000 employees

· Served as a single point of contact for employee welfare for OEM (Sales & Marketing) department

· Certificate for completing the Microsoft excel training in the year April 2013

· Certificate of successfully completing the Re-certification course in July14 with Success factors An SAP Company

Education
2011
MBA (Human Resource Management) from Padmashree Dr. DY Patil Institute of Business Management, Navi Mumbai
2009

BMS from SIES College of Arts, Science & Commerce, Mumbai  
Personal Details

Date of Birth

: 15th November
Languages Known
: English, Hindi, French (Beginner level), Tamil & Marathi
