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Intended to build a Career with leading Corporate of hi-tech environment with committed & dedicated people, which will help me to explore myself fully and realize my potential. Willing to work as a key player in challenging and creating environment, where my skills would be put to maximum utility.
	Working Experience     :  13 Years experience (10 Years in U.A.E & 3 YEARS IN INDIA) 


COMPANY NAME    : Juma Al Majid Concrete product Plant Dubai. 


Duration                   : 30.08.2013 -09.04.2014
Designation             : TRANSPORT INCHARGE
Duties   

· In charge of the day-to-day operations of the transport department.

· Efficiently managing a team of drivers and vehicles & delivery. 
· Responsible for all of the dispatching, routing, and tracking of delivery vehicles.

· Dispatching complex and oversized goods to national and international destinations.

· Managing, monitoring and developing a team of drivers.

· Making sure that all transport fleet vehicles are properly maintained and serviced.

· Arranging for the induction and training of all new driver & time-to-time old driver.

· Maintaining accurate administrative records.

· Giving drivers a full debrief, including tacho analysis.

· Organizing vehicle checks.

· Identifying operational issues, potential problems and opportunities.

· Resolving and managing queries and complaints courteously and efficiently.

· Ensuring all site and customer objectives are achieved.

· Hiring of Buses & Heavy vehicle.

· Organizing renewal of RTA registration & Insurance of vehicles timely. 

· Coordinating of concern people before delivery of items on time.
COMPANY NAME    : ANC Contracting LLC, DUBAI (U.A.E).


Duration                   :  21.08.2006 TO 03.07.13

 Designation           :   LOGISTIC & TRANSPORT INCHARGE
PROFILE   
·  Planning and handling of material movement (Receive, Storage & Dispatch) in daily, weekly and monthly basis. 
·  Monitoring and maintaining stock movement and documentation on a daily basis.
·  Executing Dispatch Plan.
·  In-charge of Import and Export Shipment.
·  In-charge of two Inter Organization and responsible for the stock and its movement in and out of the warehouse in compliance with procedures and guidelines set by the company.
·  Operates on Oracle ERP System that is interfacing with the Warehouse. Management System (Stock keeper)
·  Responsible for making stock system transfer out to all ANC SITES all over UAE.
·  Utilize various transportation provider software systems, to facilitate material movement planning and scheduling.
·  Reviews inventory position daily and weekly against outstanding orders and takes action to expedite inbound shipments to meet customer demands
·  In-charge of stock recommendation.
·  Prepare and update monthly logistics, schedule to assure deliveries to production locations. Coordinate product delivery schedules with customers. 
·  Works closely with providers to assure efficient and effective execution of defined processes and goods transportation.
·  Coordinate with operating department to manage inventory levels at multiple plant locations.
·  In-charge of making input and output stock list's report.

·  Perform monthly end stock counts. 
·  Responsible for scanning and checking all the details of the stocks (IMEI nos. warranty details) and update it in a proper file.
· In charge of the day-to-day operations of the transport department.

· Efficiently managing a team of drivers and vehicles & delivery. 

· Responsible for all of the dispatching, routing, and tracking of delivery vehicles.

· Dispatching complex and oversized goods to national and international destinations.

· Managing, monitoring and developing a team of drivers.

· Making sure that all transport fleet vehicles are properly maintained and serviced.

· Arranging for the induction and training of all new driver & time-to-time old driver.

· Maintaining accurate administrative records.

· Giving drivers a full debrief, including tacho analysis.

· Organizing vehicle checks.

· Identifying operational issues, potential problems and opportunities.

· Resolving and managing queries and complaints courteously and efficiently.

· Ensuring all site and customer objectives are achieved.

· Hiring of Buses & Heavy vehicle.

· Organizing renewal of RTA registration & Insurance of vehicles timely. 

· Coordinating of concern people before delivery of items on time
Admin Work: 
· Organizes and maintains hard copy and electronic documentation supporting order fulfillment, distribution means, pricing, and contractual obligations. 
·  Coordinate with other department to follow-up such pending documents.
·  Answering calls and sending E-mails.
·  Responsible for keeping such documents (invoices, stock transfer in and out documents).
·  Filing important inbound documents from abroad.
·  Coordinating with HR Management for the staff related
 COMPANY NAME   : ANC GROUP DUBAI (U.A.E).


Duration                  :  14.06.2004 TO 20.08.2006
Designation            : Account Assistant
Duties

· Prepares Sales & Purchase Entry
·  Maintain and reconcile of Cash, Bank & Petty cash
·  Maintain of All types of Expenditures
·  Chasing outstanding customer Accounts
·  Maintain Stock in computerizes with register and Physical
·  If any Short, Damage, or Wrong received goods, communicates to Purchase department to make D.N (Debit Note).
·  Maintain & Reconcile Suppliers ledger
·   Dealing with statutory returns
·  Communicating clearly and effectively with the Accounts team
·  Weekly, Monthly/Quarterly Management accounts preparations
·  Prepare Stock report on weekly/monthly basis.
·  Prepare stock report of all fast & slow moving item, dump, and damage item.
COMPANY NAME:  VISHNU SUGAR MILLS.

Duration                 : 15.06.2001 to 20.04.2004.

Designation           : Store Supervisor   

 PROFILE     

Inventory management, forecast, procurement planning, control complete inward and outward movement of parts, components and materials, implementation of standard operating procedure within storehouse, Preparation and presentation of reports, distribution of goods, managing materials flows (Receipts & issues) process, Maintain good relationship between vendors & organization, Maintain proper filing of stores records (hard copy) in a chronological order for future reference, Update spare parts modification as per vendor’s specification, Update & maintain vendor contact details, Control over external manpower hired for organization, Control over 7000 spare parts stock maintenance,stationeries & production items, Carry out monthly inventory verification (physical stock) for fast-Moving items to avoid stock out as well as yearly stock count, Issues of materials, components or parts to the different cost center, ledger account allocated and generating related report on daily basis using computerized storehouse inventory management system for approval, Provide basic first aids materials, Use safe work practice in storehouse to avoid loss & damage and accident.
 PROFESSIONAL EXPERIENCE

Competencies

· Able to operate effectively in a high volume service driven transport operation.

· Able to operate effectively delivery of Items.

· Possessing a good understanding of all relevant legal compliance and fleet controls.
· Knowledgeable in all process compliance areas including; Legislative, Productivity, Quality and Service.

· Full understanding of transport operational systems.
· Able to work diplomatically in a unionized environment.

· Cost of Goods

· Inventory Management

· Store Management 
· Able to hire all type of plant & machinery & vehicle at attractive rates. 

· Able to purchase all types of Spare parts & Scaffolding Items.
· Knowledge of all types of Scaffolding & Formwork system.
Personal
· Able to multiple relationships at different levels.
· Strong communication and analytical skills.
· Problem solving and prioritising skills.
· Man management skills.

KEY COMPETENCIES AND SKILLS

· Transport operations

· Detail conscious

· Safety compliance

· Strategy and planning

· Vehicle maintenance

· Route planning

· People management

· Accounting
· Materials management
· Delivery management
	

	EDUCATIONAL QULIFICATION 


· B.A (Hons) from A.M.U Aligarh in 2000 with first Div.
· S.S.S.C from A.M.U Aligarh in 1997 with 11nd Div.
· S.S.C from BIEC Patna in 1994 with 1stDiv.    


	COMPUTER SKILL              


Advanced in ERP Package & HRMS, Oracle Applications, MS- Word, MS- Excel, and Power Point.
	

	Personal DETAILs


Sex                                                               : Male
D.O.B                                                           : 22.08.1979
Nationality                                               : Indian

Languages Known                                : English, Hindi, and Urdu
Marital Status                                         : Married
	


                                                                                    Declaration
I hereby declare that the information furnished above is true to the best of my knowledge and I am ready to produce my original certificate on demand at any stage.
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