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CAREER OBJECTIVE:
To use my skills and potential to assist an organization in achieving its goals while seeking long term career with optimum growth.
CORE COMPETENCIES
	· Financial Accounts

	· Payroll



	· Financial Reporting & Analysis

	· Management Accounts
· Internal Audits
· Receivable Management 
· Financial Analysis
· Risk Management
	· Fixed Asset Management

· Quick Books
· ERP
· Strategic Management
· Financial Strategy

	· Internal Controls

· Payable Management

· Working Capital Management

· Tally ERP 9
· Project Management


PROFESSIONAL WORK EXPERIENCE: 

Organization:


Software Technologies
Tenure:



Jan 2012 - oct 2015
Designations:


Assistant Accounts Manager
Responsibilities:




· Preparation of monthly Financials, Financial Policy, Financial Management, and Financial Analysis of the organization and reporting to Managing Director.

· Involved in Budgeting Review, Presentation for Approval and Comparison against Actual Results

· Maintaining financial records and monitoring systems to record and reconcile expenditures, balances, payments, statements and other data for day-to-day transactions using powerful Accounts Software system.

· Analysing the information systems for accuracy and sufficiency of information provided by the system.

· Processing party payments and preparation of payment schedule within budget.

· Recording of Cash/Bank Vouchers in General Ledger System.

· Review and process of payments including admin payments, advances, travel claims, overtime etc. 

· Preparation & reconciliation of customers and vendors’ statements. 
· Preparation of Payroll.

Organization:


Maxtech Laptop Accessories

Tenure:



April 2014 - Aug 2014
Designations:


Accounts Executive
Responsibilities:




· Maintaining financial records and monitoring systems to record and reconcile expenditures, balances, payments, statements and other data for day-to-day transactions by using Quickbooks pro 2010.
· Vouching of Cash/Bank Vouchers in General Ledger System.
· Preparation of Payroll.
Organization:


RMDC  & Co. Chartered Accountants
Tenure:



July 2011 - Aug 2011
Designations:


Junior Auditor
Responsibilities:




· Carried out audit planning, risk assessment, development and execution of substantive and analytical audit procedures and review of financial statement. 
· Preparing schedules of different accounts for Audit.

· Carried out management audits, internal audits, system audits and accounting compilation activities including book keeping, financial system review and restructuring services.
· Compliance & System Implementation of various clients.

ACADEMIC & PROFESSIONAL EDUCATION:





EXAMINING BODY:




YEAR
· CIMA(Finalist)


Chartered Institute of Management Accounts UK

2015

· MSc Accounting & Finance
Bahauddin Zakariya University of Multan


2012
· B.Com               


Bahauddin Zakariya University of Multan


2010

· Intermidiate           

Multan Board





2008

· Matriculation          

Multan Board                              



2004

COMMUNICATION AND INTERPERSONAL SKILLS:

· Outstanding command over verbal and non-verbal communicative & interpersonal skills.

· Strong organizational, managerial, problem solving, interpersonal and negotiation skills.

· Confidently able to work independently or in a team to deal effectively with educators & employees.

· Flair to organize & prioritize tasks to meet deadlines.

· Ability to manage multiple projects with minimal supervision.

· Have a good level command over English and Urdu Languages.
ADDITIONAL SKILLS:

· Microsoft office


   (Mirosoft Word, Excel, Powerpoint)
· Accounting Software 

   (QuickBooks, Peachtree, Hotel Management System, Payroll, 

                                                           Trading, Diagnostic Centre, RMS, EMS, Inventory Management System)

INTERESTSANDHOBBIES:
· Hobbies include reading historical books and all religious books. Enjoy and actively participate in a wide variety of sports, and creative activities. 

PERSONAL INFORMATION:
· Date of Birth

:      04/04/1989

· Religion 

:      Islam
· Languages:

:      English (Fluent), Urdu (Native), Arabic (Reading)
· Martial Status

:      Single[image: image1.png]
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