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OBJECTIVE

To be a part of a fast growing and dynamic organization that will utilize my knowledge and

Skills, develop my potentials, and build up my capacity.

PERSONAL PROFILE 

Age

           :
33  

Civil Status
           :
Married       

Date of Birth

:
07-10-1982       
Languages Known
: 
English 

EDUCATION 

· Bachelor of Science in Business Administration 

Major Subject – Management 

· Secondary School Certificate 

COMPUTER KNOWLEDGE 
Word and Excel and data entry works 

CHARACTERISTICS:
A well presented, hard working and efficient person who has aptitude for success through confidence, accuracy and team work, I can remain focused for long period of time. And will always do my best to ensure a company achievements through service guarantee. I am currently looking for a suitable position to a company, that I  can used all my  experience for the growth of the company.   
WORK EXPERIENCE 

· Worked as Sales Assistant Gaisano South Cebu City 4 during the period of 2004-2005
· Worked as Bagger Colonnade Supermarket Cebu City during the period of 2006-2007 
· Worked as Junior Supervisor, Warehouse and Logistic Incharge in Umapad Mandaue City 2008-2016
· Inventory Controller
· Date Encoder
· Cash Custodian 
KEY COMPENTENCIES 

· Logistic  Delivery 

· Receiving of stocks and supplies 

· Supervising the logistic labors and drivers

· Willing to work overtime/shifts including days, nights, weekends and holiday period.

· Inventory Controller.

· Building up relationships with customers through regulars 

· Physically fit and able to do demanding manual works i.e. lift heavy goods & maintain vehicle good condition

· Comprehensive understanding of road safety signs

· Driving safely and responsibly & keeping traffic rules 

· Keeping company rules & regulations and policies. 

PERSONAL STRENGTH 

· Polite, friendly, and have a professional appearance with all 

· Ability to climb, sit and stand for extended periods of time 

· Prepare to work flexible hours to meet customer’s needs 

· Comfortable dealing with members of the public 

· Self confident, Sincerity, Hard work, Punctuality. 

· Responsibility in duty. 

· Honest and dedicated person.

· Willing to learn more 

KNOWLEDGE OF 

· Plumbing 

· driving 
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