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Accounts PROFESSIONAL 
PROFILE:

· Accomplished Accounts Professional with rich, cross functional exposure to the entire spectrum of Accounts / Finance related functions for a diverse range of products / services in cross section of industry

· Twenty four years of experience with exposure in Accounts and Finance related responsibilities. Developed well-honed expertise in the areas of receivables management, MIS, liaison with bankers, Payroll processing, Statutory compliances etc. 

· Ability to handle multiple functions and activities in high pressure environments with tight deadlines. 

· Highly motivated, positive and goal-oriented, with demonstrated professionalism, attention to detail as well as the ability to build and lead effective teams.
· Excellent communicator with exceptional talent for problem solving. 
Core Competencies Include:

	MIS
	Receivables Management
	Internal Audit

	Statutory compliance
	Bank Liaison Activities
	Invoicing

	Payroll Management
	Budgeting 
	Accounts Finalisation



PRESENT POSITION – Exposure in UAE
Presently working as Internal Audit Manager at Delma Brokerage LLC., a stock broking company registered under ESCA, UAE, since June 2015. The role asks for the internal audit of all the functions of the company, which is into stock broking. Important part of this function is to make sure that the rules and regulations set by the ESCA and the stock markets are strictly adhered to by the company. I am reporting directly to the CEO of the company. 
PROFESSIONAL EXPERIENCE-PREVIOUS

1. THE DEEP SEAFOOD CO.LLC., ABU DHABI, UAE

    SEPTEMBER 2009 – MAY 2015
I  worked as Manager Accounts and Finance of a leading sea-food import, export and trading company in UAE, namely M/s The Deep Seafood Co.LLC., in Abu Dhabi, UAE. It had an annual turnover of 76 million US Dollars in 2014. Repored to the Managing Director with a team of 5 members. Main Responsibilites listed as below:-

· Receivables Management: Independently managing the Debtors which consist of 300 customers across UAE. The job consists of evaluating of new customers in terms of repaying capacity, fixing of credit limits and credit period, entering into Credit Agreement, Documentation, close supervision of receivables, and taking action on late payments and legal procedures for doubtful receivables.

· Fund Management: Planning of funds flows, ensuring the execution of the funds plans, availing of fund based and non fund based facilities from the banks, documentation of banking requirements, negotiating with banks.
· Supervision of Accounts: Closely monitoring of the day to day accounting functions, scrutiny of ledgers, and other related activities.

· Annual Audit Functions: Ensuring on the finalization of accounts for annual audit, closely work with the statutory auditors, facilitation of the closure of accounts.

· Import related Functions: Supervising of the import and customs clearing activities, laisoning with the clearing agents.

· Branch Accounts Reconciliations: Supervising of the branch accounts reconciliation.
· Monthly Payroll processing: Managing of the monthly payroll functions in accordance with the UAE Labour rules. 

2.  HBR CONSULTANTS PRIVATE LIMITED 


MAY 2007 TILL SEPT- 2009
I was with HBR as Manager – Finance and Accounts. HBR is a SOBHA group company, representing as the sole Agent for aruond 20 world wide manufacturers of Wood-working Machines, in India. HBR also imports and stock sale the machines within India. Reporting to the Executive Director; responsible for the day-to-day management of funds and accounts, with 3 assistants reporting to me. Major responsibility includes,  the monthly management reporting, financial budgeting, variance analysis, funds management, liaisoning with banks for advance-both fund based and non-fund based, year-end audit and related matters, statutory reporing, etc. 

ACHIEVEMENTS

· Received the best performance medal in the year 2007 – 08

3. SOBHA RENAISSANCE INFO. TECHNOLOGY PVT. LTD.                                SEPT, 2001 – MAY-2007

A Sobha group company backed by STC Muscat, SRIT is a 100% EOU registered with STPI Bangalore with a turnover in excess of 25 crore (5.5 million US $). SRIT, world’s first SSE-CMM Level 5 company, is into software development (offshore and onsite), enterprise solutions, product development, etc. 
MANAGER - ACCOUNTS (Reporting to AGM)

· Receivables Management: Independently managing the Debtors which consist of 25 overseas customers and 10 domestic customers. 

· MIS:  Actively involved in the monthly and periodic reporting to the Management on the Sales performance, expense report, Budgeting, Variance Analysis, Costing, Profit & Loss Accounts and Balance Sheet. 

· Customer Invocing: This forms a major resposibility. Being an STPI unit, Export Invoices need to be certified by the STPI and submitted to the Bank/RBI. Interact with the Project Mangers and raise/send invoices for both time and material based efforts and mile-stone based contracts.  
· Bank liaison Activities: Closely work with the AGM in getting various Loans sanctioned by the lead bankers; could get approvals for various types of fund based and non-fund based loans. Produce documents, projection of company’s financials, etc are some major responsibility. Periodic reporting to the bank on the company’s performance is also part of responsibility.
· Internal Audit: Upon joining the co., I worked as an internal auditor for 15 months. I used to work closely with the CEO giving unbiased Audit Reports fortnightly on all the functions including accounts, admin., HR., and software development front.
· Statutory Compliance: Make sure of all statutory compliance with respect to STPI, RBI, FEMA, PF, PT, ESI, Salas Tax (now VAT), Service Tax, Income Tax, etc. 
· Team Management:  Look after the day to day accounts activities; this includes cash budgeting and disbursement, vendor payments, ledger scrutiny, bank reconciliation, process compliance, team meeting and motivation, etc.
· Payroll Management: With strength of 800 employees, I played a major role in automating the payroll processing in 2005. Make sure error free salary disbursement in time. The full accounts team is mobilized and involved in this process. 
· Other Activities:  Being a process driven company, I am in charge of the Accounts Process Compliance. This involves periodic update of the Accounts Process, SLA, meeting with the QA and internal auditors, making awareness about the process related areas to the team members, etc.
ACHIEVEMENTS

· Have represented Finance during the CMM-Based Appraisal for Internal Process Improvement (CBA-IPI) for SRIT, in 2002 and awarded the Functional Area Representative Certificate.

· Have participated as Interviewer (Manager) in the PCMM Level 5 Assessment awarded to SRIT in 2004 and recipient of Certificate of Participation for the same.

· Have participated as CCI Team Member in the P-CMM Level 5 Assessment awarded to SRIT in 2004 and recipient of the Certificate of Participation for the same.

· Got 2 Promotions in the company & Awarded for the best Performance during 2007-08.

4 LES CONCIERGES


                                                  
              OCT 1998– AUG 2001 

This is a Bangalore based company providing help desks for major companies (software and MNCs). It provides solution and personalized services to the employees of these companies.

MANAGER - ACCOUNTS 

· Receivables and Cash Management: I was in charge of overall accounts and finance. Supervision of day to day cash transaction, collection of receivables, bank transactions and reconciliation were an integral part of my job.
· Maintaining Accounts: Tally software was used to maintain the same. Job also included generating MIS reports to give financial feedback to the management as well as to cater to audit queires.

· Statutory Compliance: PF, ESI, PT, shops & establishments act etc were maintained and ensured by me. 

· Others: Other responsibility included financial planning, budgeting and vendor management. 
ACHIEVEMENTS
· Recipient of “Certificate of Excellence” in 2001.

5 GE CAPITAL TRANSPORTATION & FINANCIAL SERIVCES                                 MAY 1992- OCT1998 GE Capital is the subsidary of GE Capital USA. It is a leading non banking finance company in india. The main activities of the company were trade finance, hire purchase and leasing, Money lending and bill discounting. 

OFFICER – BRANCH ACCOUNTS 

· In Bangalore: Handling the branch accounts independently, handling branch administration, MIS and day to day reporting to the regional office, planning annual expenditure budget for the branch, handling cash and bank transaction, handling legal work at the branch level are some of my major responsibilities. 

· In New Delhi: handling of bill discounting operations independently up to a monthly volume of Rs 15 crore (3.5 million $US). This includes both clean bills as well as LC backed bills. I was in charge of all the activities right from disbursement of the bill til collection in the trade finance section. Scrutiny of the bills and the LC was an integral part of my job. Fixing limits to clients assessing their financial stability was the other main responsibility. 

ACHIEVEMENTS

· Released an operation manual on bill discounting. 

· Training of new recruits in bill discounting operations. 

6 OTHER EARLIER EXPERIENCES

                                                            1989 – May 1992
· HYATT REGENCY. Worked here from 1991 to 1992 as an accounts assistant involved in ledger maintenance, making of bank status report, cash and fund flow report as well as issue of C forms and other Sales Tax forms.
· THOMPSON PRESS Ltd: Worked here from 1990 to 1991 as an accounts assistant in charge of handling creditors’ ledger, staff loan account and preparation of monthly trail balance and profit and loss account.
· MOHINDER PURI AND Co.: 1989-1990 - Here I got exposure in DAC easy accounting. I also handled income tax related work like preparation of IT returns for individual clients.

EDUCATION & PERSONAL

· MASTER OF COMMERCE University Calicut, Kerala 1988 
            (Secured 1st Class and received the University Merit Scholarship at both B. Com & M. Com levels)
· Currently doing the Certified Management Accountant (CMA) Course of IMA, USA

· COMPUTER AWARENESS: MS Excel, MS Word, MS Office, TALLY, Proficient user of Internet
· LANGUAGES Known: English, Hindi, Malayalam

· Date Of Birth : 8th February 1966

· Marital Status: Married with 3 children
