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Email:    ARSHAD.267039@2freemail.com 
 I am a zealous and highly organized Safety and Security  professional having an excellent understanding of Safety and Security Procedures. Hard-working and focused professional who has a long track record of identifying probable risks, preventing accidents and implementing safety regulations.I have considerable experience in a Health and Safety role, and expert in the fields of drawing-up safe operational procedures and making recommendations following any accidents or incidents.I am team-oriented, resilient and has a self-consistent personality, along with a very precise and goal-oriented working style.With an immense passion to add value in my work and contribute towards the healthy pursuit of excellence in my career, I am looking for a dynamic and enriched learning environment.

	         PERSONAL INFORMATIONS    


Date of birth:                                07/02/1986                                                           
Marital Status:                       Married                                                    
Religion:                              Islam                                                       
Nationality:                          Pakistani     
Expiry Date:                         25/11/2019

Visa Status:                             Residence

Expiry Date:                         11/09/2017
Languages:                          English, Urdu, Arabic, Pashto                      
	EDUCATION AND CERTIFICATES 


· Bachelor in Computer Science 

· IOSH (Managing Safely) UK Certificate 

· NEBOSH IGC UK Certificate 
· First Aid Certificate 

· COSHH Certificate 

· Basic Fire Fighting Certificate 

· Basic Security Guard Course.

· PSBD licensed Security Officer. 

· Diploma in Financial Accounting.

· MS Word, Excel,PowerPoint, Access , Graphic Design,

· Peachtree, Quick Book, & Tally Accounting 

	PERSONAL SKILLS AND ABILITIES


· Having a warm, friendly, engaging and good personality.
· I can work independently and in a team.
· Understanding and ability to work in a multicultural environment. 

· Maintaining good relationship.
· Good presentation and excellent personal organization
· Very vigilant to suspicious individuals and things
· Demonstrated ability to handle and resolve conflicts in an effective manner

· Strong interpersonal and customer service skills.
· Having flexibility and punctuality.
· Excellent communication and negotiation skills.
· Able to understand and solve clients and customer needs.
· Well presentable, polite and self disciplined.
· Strong sense of responsibility and desire to get things done properly.
· Computer literate, Excellent knowledge of MS Office.

	PROFESSIONAL EXPERIENCE 


AL RAHBA POST OFFICE BUILDING  ABU DHABI UAE.

SAFETY/SECURITY OFFICER  JANUARY 2015- PRESENT (Al RAED BUILDING SECURITY SERVICES)
DUTIES & RESPONSIBILITES :

· Patrol premises to prevent and detect signs of intrusion and ensure security of doors, windows and gates

· Greeting Clients , Customers, Visitors.
· Responding to fire alarms and then determining whether a fire exists and if it does then attempting to extinguish the fire.

· Call Emergency contacts in any case of emergencies.
· Regularly checking alarm systems to ensure they are working properly.

· Having a system for waste disposal to ensure a high standard of cleanliness in the workplace.

· Ensure that all emergency lights are in sound condition.

· Ensure that emergency exit are clear and free from obstructions.

· Call responsible contractor for any damage to client property.

· Monthly checking fire extinguishers. 

· Looking for any damage equipment and damage to any other  property and report to manager if any.

· Advising managers on how to minimize or eliminate risks and hazards.

· Incident/accident investigation, making reports and Recommendations to prevent it occurs in future.

VAN CLEEF & ARPELS BOUTIQUE ETIHAD TOWERS  ABUDHABI UAE.
SECURITY OFFICER  CUM SALES ASSISTANT- APRIL 2014-SEPTEMBER 2014 (Al RAED BUILDING SECURITY SERVICES)
A.LANGE & SOHNE BOUTIQUE ETIHAD TOWERS ABUDHABI-UAE
SECURITY OFFICER  CUM SALES ASSISTANT -JULY 2012-MARCH 2014
DUTIES & RESPONSIBILITES:
· Greeting Customers with smile and open door of boutique for them.
· Responsible for the Safety and security of the deployed Area and surroundings.

· Responsible for the day to day protection of company's Assets and providing protection for the physical assets of the company as well as the safety and security of its employee and patrons.
· Supervise cleaners, Always alert for emergency situations.
· Routine checking of the jewelries and Watches Showcases to ensure Locked properly, and well displayed.
· Keep Eyes on the items all the time when presenting to customers For safety and security reason.
HAMRIA HEALTH CARE CENTER SHARJAH UAE. 
SECURITY OFFICER CUM RECEPTIONIST OCTOBER 2010-JUNE 2014 (Al RAED BUILDING SECURITY SERVICES)
SECURITY OFFICER NOVEMBER 2007 OCTOBER 2008 (FIRST SECURITY GROUP UAE)
DUTIES & RESPONSIBILITIES:
· Involved in interacting with a variety of persons including clients, visitors and general contractor.
· Safety and Security of the Clinic, and School.
· Patrol industrial and commercial premises to prevent and detect signs of intrusion and ensure security of doors, windows and gates.

· Maintaining good Standard of housekeeping all the time.

· Detects unsafe conditions and practices having high visible presence on the premises.
· As a security officer i regularly patrol the premises ensuring that security is tight and identifying potential security threats.

· Loss preventer, monitoring fire alarm, small Fire Fighter.

· Investigating incidents and preparing written reports with the details of the incidents.
KASHMLA FASION PARADISE 
SALES ASSISTANT DECEMBER 2008 SEPTEMBER 2010
DUTIES & RESPONSIBILITES:
· Greeting customers who enter the shop.

· Be involved in stock control and management.

· Assisting shoppers to find the goods and products they are looking for.

· Being responsible for processing cash payments.

· Stocking shelves with merchandise.

· Answering queries from customers.

· Giving advice and guidance on product selection to customers.

· Keeping the store tidy and clean.

· Responsible for security within the store and being on the look out for shoplifters.

· Receiving and storing the delivery of large amounts of stock

· Keeping up to date with special promotions and putting up displays.


