 Gireesh
Gireesh.268122@2freemail.com 



CAREER OBJECTIVE
To work in an organization that offers challenging avenues where my knowledge and experience matches with the organization's growth and vast scope to improve interpersonal skills and to reach great heights in my professional career. 
FORTE
· Creative thinking, ability to face challenges and take initiative actions. Proven competency, sincerity and hardworking qualities. 
· Excellent communication skills. 
· Excellent problem solving, decision making and team motivation skills. 
· Proven adaptability and capacity to learn quickly in high-pressure and fast-faced environments. 
· Reputation for displaying integrity and professionalism when communicating with people of all levels. 

EDUCATION
· Master’s In Business Administration, Financial Management; Bharathiar University,     
Kerala, India.                                                                                                             2012                        
· Degree in B.A, Sri Vyasa NSS College, Calicut University                                  2010

· Plus Two, S.M.T GHSS, Chelakkara                                                                       2007
· S.S.L.C, Kerala State Board, India                                                                          2005
ACADEMIC PROJECT

ANALYSIS OF “FINANCIAL PERFORMANCE OF METAL INDUSTRIES LTD, SHORANUR, INDIA”

Description

The aim of this project is to analyze the financial performance of the organization and provide them with the solutions for the same. The tenure was for 3 months and tools like ratio and bar charts were used to do the analysis. The solutions suggested were taken up by the company for implementation.
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WORK EXPERIENCE:
EXPORT DOCUMENTATION IN SCL GLOBAL LOGISTICS INDIA PVT LTD, CHENNAI, INDIA (2014– 2015)
JOB PROFILE:-
· Online Booking & job generation. 

· Preparing Invoice to customer.
· File maintaining.
· Preparing HBL ,MBL & MR.
· Sending pre alert to agent.
· Customers follow up.
· Sending pre alerts to agent with FCL documents, cargo manifest DN and CN.
· Getting transshipment /D/O details from agent and updating to the customers.
· Sending stuffing report / on board confirmation /transshipment report and delivery order on time.

· Filing all documents in proper manner and updating in software.
ACCOUNTS ASSISTANT IN OMKRISHNA DAIRY ANTHIKAD, THRISSUR, INDIA. (2013 – 2014)
JOB PROFILE:-
· Analyzing financial data and making conclusions. 

· Involved in producing and analyzing yearend financial accounts. 

· Helping to produce the company’s tax return. 

· Involved in preparing monthly management accounts. 

· Assisting in bank reconciliations. 

· Helping departments to plan manage and report their budgets forecasts. 

· Co-ordinate and manage all aspects of Payroll and VAT Administration.


COMPUTER PROFICIENCIES
· Advanced Certified Professional in India & Foreign Accounting From  IPA

              (Tally ERP 9, Peachtree, Quick Book)

· Ms Office (Ms Word, Ms Excel, Power point)

· All Windows Operating System.
PERSONAL INFORMATION
	DOB/Sex                       
	:   18th September 1989/ Male

	Marital status              
	:   Single

	Religion                                                
	:   Hindu

	Nationality                   
	:   Indian.

	
	

	Visa Status                
	:   Visit Visa.

	REFERENCES
	

	Available on Request
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