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Sadhavi 

· Email: sadhavi.270828@2freemail.com  
OBJECTIVE

Desire to join as HR / Administration / Customer support In Company that has vision for growth and advancement. I am looking to pursue my challenging career path that will provide opportunities to implement specialized skills gathered through my education and trainings, which I believe would be an asset to an organization that aims for progress. In the long term, I aim to reach my full potential and further my growth with your team that will factor in the firm’s advancement. 
EDUCATION & QUALIFICATION

· Executive Masters of Business Administration (EMBA) – HR Management in Amity University, DubaiCampus, UAE. 2013 – 2015.
· Bachelor of Business Administration (BBA) in International Business– Madonna University (USA) @ London City College, Dubai, UAE. 2009 – 2012.Gold Medalist in BBA
· Passed 12th Standard with commerce stream at NIOS, 2009

· Attended Gulf Asian English School at Sharjah, United Arab Emirates (UAE)
· BhatanagarInternational School at New Delhi, India 
PROFESSIONAL EXPERIENCE AND SIGNIFICANT ACHIEVEMENTS



· Worked as a Financial Consultant in Emirates NGI Bank, 2011 – 2012; Responsible for meeting clients for insurance and fund management.
· Workedas a Sales Executive in Emirates NBD Bank, Tanfeeth from October 2012- March 2014 –Responsible for loans and cash advances to clients and follow-up. Meeting daily targets. Won the monthly achievement awards for exceeding targets of sales.
· Managing and Administrating Fitness Center and Gymnasium from 2014 – 2016Looking after day to day activities of gymnasium. Interacting with clients and advice for training and diet control. Preparing training schedules. Follow-up for collection of payments. 
SKILLS & OTHERS
Proficient in:

· Proficient in MS Office i.e. PowerPoint & Word

Operating Systems: Windows 95/2000/XP/7.

· Interpersonal Skills
· Better Communication Skills

· Customer Service Skills 
COMPETENCIES
· Positive attitude 

· Flexibility

· Dedicated

· Teamwork
· Efficient
LANGUAGES
Fluent in: 

· English, Hindi, (Written - Spoken)

PERSONAL


Date of Birth

:
June 04th 1991
Nationality

:
Indian
Civil Status

:
Single

Gender

:
Female

Visa Status

:
Residence Visa (on Father’s sponsorship)
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