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	Name 
	Nelson   

Nelson.271411@2freemail.com  

	
	

	
	

	
	

	
	

	
	

	
	

	Work experiences
	3 Years

	                       Company Name 
	Manappuram Finance Ltd.

	Position holding
	  Accountant: 

1.Handling ledger accounts and keeping the check for any invoices or  

    payments.           

	Main activities and responsibilities
	   2. Assigning entries to proper accounts.
   3. Finalise the day’s balance.
 4. Organise and maintain financial records.
 5. Maintaining stock on daily basis.
 6. Rectifying all issues found at the time of auditing.

   7. Maintaining proper books of accounts. 
Maintaining proper books of        account.
   8.Preparing the Invoices.
   9.Verifying  the customer KYC.
  10.Doing auditing at the certain time.

  11.Reporting to the Head Office  day to day  business of the branch.
   12.Handling ledger accounts and keeping the check for any invoices or  
payments.           
  13.Working on the weekly Reports.
  14.’Worked as cashier at branch
  15.Rectifying all issues found at the time  of auditing.
  16.Preparing and sending Bank reconciliation to Head office at the end of 

        the month.

	
Firm  Name
      
	  Dolphy Ronald Carlo & Co(Chartered Accountants)

	Position held
	  Junior Accountant:

	Main activities and 
responsibilities
	1. Book keeping under Tally software.
2. Statutory compliance like TDS, Service Tax and PF.
3. Assisting in getting the Registration under various local laws.
   4.  Verifiying the invoices of the clients
 5.preparing balance sheet of the branch.


	Academic Profile 
	

	                                    B.Com.
	2008-2011

	                                   Institution
	Sacred Heart College, Madanthyar, Mangalore University,Karnataka, India

	                             Marks secured
	   80%

	   
	

	P.U.C
	2006-2008

	                                  Institution
	Sacred Heart College, Madanthyar, Mangalore University,Karnataka, India

	                         Marks secured
	   78%

	
	

	                                  S.S.L.C
	  2006

	Institution 
	  St  Theresa high school Belthangady,Manglore

	Marks secured
	   61%

	Personal details

Languages

Social skills and interests
	Konkani (Mother tongue), English, Hindi, Kannada, Tulu.

Possess high skill in co-ordinating various activities by mingling with      people and working as one among them.


	Organisational skills and competences
	Served as a volunteer of NSS for three years and also attended two annual camps.

Won overall championship in Inter-collegiate cultural fest held in Moodbidri & Belthangady.

Summer internship at Mangalore Catholic Co-operative Bank Mangalore.

Served as an ICYM vice president in deanery level. 



	Computer skills 

	   MS Office (word, excel, PowerPoint) Tally.


	Other interests

	Listening to Music, Travelling, Playing Cricket.

	Declaration  

I do hereby declare that the above mentioned details are true and correct to the best of my knowledge and belief.










	

	



