Mohammed
                                                                           Mohammed.273602@2freemail.com 
Objective
To obtain a position as a Public Relation Officer or Sales and contribute my best to meet the goals and objectives of the organization.
Professional Summary
· Ten years of professional experience in handling public relation activities 

· Having excellent public speaking and negotiation skills 

· Excellent negotiation with customer service skills 

· Excellent time management 

· Ability to lead a team as well as perform tasks independently 

· Fully aware of UAE labor law.
· Fully aware of import and export procedures for GCC.

· Fully aware economic department procedures related to trade licenses (issuing and renew).

· Well knowledge in the UAE government applications.

· Well knowledge in  Immigration & Labour Offic & Issuing and canceling visa procedures
· Well knowledge in the computer skills, Microsoft office (word, excel and power point). 
· Experience in Unified Customs Law of the GCC Coordinator and Logistics experience in customs clearance
Experiences
2007-Present
KALOTI JEWELLERY INT. DMCC, DUBAI, U.A.E     
  
 10 ten years’ experience -Human Resources Department (HR & PRO)
Public relations officer
· Handling and processed all government relations\logistics through given systems related to my company.

· Finalize the Trade licenses issuing and renewal.

· Handling logistics related to import and export of the company requirements.

· Handling and Facilitate all procedures and documentations for T-Sheel.

· Supervising and following employee interviews & Contracts and end of service calculations.

· Handling employee visa issuing and residence with Foreigners affairs.
2005-2007
KALOTI REAL STATE Co., SHARJAH, U.A.E 
    Sales officer

· Responsible for rent contracts and deposits of banks & Sales Officer

· Responsible for contracts with real estate services companies.
· Entraining customers complaints and resolving complaints

· Follow-ups and fulfills customers’ needs to ensure their satisfaction. 

2003-2005
INTERPLAST Co. LLC 
· Assistant Engineer for operating machinery.

· Production quality control Supervisor.

Education

June 1996
DEPLOMA OF TECHNICAL INSTITUTE OF INDUSTRIAL -Egypt
 
Personal Information

Nationality      :  Egyptian                                                    Date of Birth: 10/04/1978

Marital Status:  Married                                                      Valid U.A.E driving license.    
