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NAVEEN                                                                                                     Email id: naveen273715@2freemail.com 


    To begin my professional career as a management personnel. To use my knowledge improvise skills proven abilities in an organization, so as to support the growth and profitability of the organization.
· Passed S.S.L.C from Board of Secondary Education, Karnataka in the year 2008 from Mahatma Gandhi Malnad High School, Kodiyalbail, Sullia with aggregate of 52.00% of marks.
· Passed P.U.C from Council of Higher Secondary Education, Karnataka in the year 2010 from Nehru Memorial Pre-University College, Kurunjibag, Sullia with aggregate of 47.67% of marks.
· Passed Bachelor of commerce from Mangalore University, Karnataka in the year 2013 from Nehru Memorial College, Kurunjibag, Sullia with aggregate of 63.14% of marks. Specialization with Business Taxation.

· Post Graduate in Master of Business Administration from Vivekananda College of engieering &Technology Nehru Nagar, Puttur
· Specialization with Finance (2014-15) under Visvesvaraya Technology University, Belgum, Karnataka, with aggregate of 58.00% of marks.
· Post Graduate Diploma in Computer Application from Karnataka Computer Academy with aggregate of 82.00% of marks.          

· Training from SYNDICATE BANK, PUTTUR 
· Project (3rd sem ) in Credit Appraisal for Industrial Advances for Term Loan
· The key objective of the project training is to study the Credit Appraisal System in” Syndicate Bank”.

· To study entire loans in Syndicate Bank. 

· To study the procedure of obtaining loan from Syndicate Bank. 

· To recognize on what criteria the bank Appraise the loan to the business. 

Organization :  SISGREEN Technologies Mangalore ( Branding & Operating )

· Data entry
· Software demonstration in the clients premises   

   

            

· PGDCA in Karnataka Computer Academy
· Tally ERP  9.0 in BDPS

· Tally ERP  9.0 in Manipal Institute of Computer Education
· Tally 9.0
· General : Basics knowledge of computer hardware & software

· Worked as Activation Officer under with Vodafone Company in Kolar District from One year & two months experience. 
KEY RESPONISBLITIES
· Responsible for physical signoff of all Activations forms (check all the mandatory fields are filled before signoff).

· Report any discrepancies on a daily basis to Zonal Customer Service Head, Partner and Circle Activation Lead.

· Independently Responible for acceptance / rejection of customer Activation based on his own judgement in line with down regulatory requirements.
· Worked as Receptionist Cum With Account Assistants under with Sourthern Residency in Sullia Taluk from Seven months experience.

KEY RESPONISBLITIES
· Attend to visitors by greeting, welcoming & introducing them appropriately if requried.
· Answer & Dealing with Telephone calls and Email enquries to the customer.
· Maintain the records of all deliveries.
· Preparation of monthly Report submitting to the Manager.
· Maintaining of employees Database Using M.S Office

· Participated in research work on investor’s behavior in Sullia. 

· Participated in CMS Info Systems Pvt. Ltd. (Training Division). 

· Participated in state level talent exam.
· Participated in Management Festival in college level.
 

   

            

  Marital Status                 :  Single
  Sex                                      :  Male

                 Date of Birth
    :  29-10-1992

     
 Nationality                      : Indian
  Language Known              :  
English, Hindi, Malayalam, Kannada, Tamil 

            I  hereby declare that all the above details I have furnished, are up to the best of my knowledge.

Date  :      





                                                      Signature
Place :Al-Khail Mall                                                                                                                  
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