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Application for post of: “Accountant"

Career Objective: 

To obtain a suitable position in your esteemed organization, where I can utilize my qualification and experiences to carry out my duties efficiently and to develop a successful career. I am willing to work in high challenge to prove my skills sufficiently through my professional skills and education to prove myself so, any work is not going to be too tiring for me.
Educational Attainment:

· M.Sc in Accountancy and Finance in View

2015
· Diploma in Computer (Upper Credit)

2009

· B.Sc Accounting (2/2)




2008

· Senior Secondary School Certificate


2003

· First Leaving Certificate



1996
· Competency in Microsoft application and written communication skills a must.
Institution Attended with Dates:

· Global Foundation, Nigeria



2009

· Ahmadu Bello University, Zaria


2004-2008
· Government Secondary School, U/Sarki Kaduna
1997-2003
· L.E.A Faki Road Primary School


1990-1996
Professional Skills:

· English (Complete Fluence)
· Good Interpersonal Relation
· Result oriented
· Respond Excellently to new Challenges
· Ability to adapt to new professional ethics.
· Customer service skills, experience dealing with the public.
· Fast learner
Working Experience:

· Having 1 year working experience as the capacity of “Accountant" at National Youth Service Corps A.Y Global Ventures Nig Ltd Nigeria. 
· Having 2 years working experience as the capacity of “Accountant" at Emm-Emm Ibrahim & Co. (Hukuma Chambers) Kaduna-Nigeria. 
· Having 1 years working experience as the capacity of “Accountant" at Sterling Bank Nigeria Limited-Nigeria. 
· Having 1 years working experience as the capacity of “Accountant" at Rufai Holding Nigeria Ltd, Nigeria. 
· Having 2 years working experience as the capacity of “Senior Store Officer" at Rufai Holding Nigeria Ltd, Nigeria. 
Duties & Responsibility:
· Review all invoices for appropriate documentation and approval prior to payment
· Sort and distribute incoming mail
· Process 3 way P.O. matching invoices, up to 100 plus line items
· Prioritize invoices according to cash discount potential and payment terms
· Process check requests
· Audit and process credit card bills
· Match invoices to checks, obtain all signatures for checks and distribute checks accordingly
· 1099 maintenance
· Respond to all vendor inquiries
· Reconcile vendor statements, research and correct discrepancies
· Assist in month end closing
· Maintain files and documentation thoroughly and accurately, in accordance with company policy and accepted accounting practices
· Assist with other projects as needed

Personal Details:

Date of Birth

: 23/11/1984
Sex


: Male 

Marital Status
: Single

Religion

: Muslim

Languages known: 
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