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PROFESSIONAL CAPABILITY:
· Presently working as Vice Principal since Aug 2014, in a School in Sharjah and principal in charge from Jan 27, 2016 to March 31, 2016.
· UAE 1 year 7 months: administration
· Over 25 years of experience in best of public schools in Delhi (residential as well as non-residential.)
· Well versed in Computer Aided and DTS Teaching.

ACADEMIC QUALIFICATION:

	· Academic Qualification
	· Year of passing.
	· University

	· M. Sc.
	· (2011)
	· Sikkim Manipal University       

	· Foundations of Islamic Studies (IIS 011)
	· (2013)
	· Islamic Online University

	· *M.Ed.
	· (1987-88)
	· A.M.U., Aligarh                    

	· B.Ed.
	· (1985-86)
	· A.M.U., Aligarh

	· B.Sc. (Hons)
	· (1982-85)
	· Kirori Mal College, Delhi University

	· Sr. Sec. (+2)
	· (1980-82)
	· Central School,  Air Force Station, Hindon
 

	· Sec. Certificate
	· (1980)
	· Green Field Public School, Delhi 


	· Primary Education                                  
	· Nur-IV
	· Mallinson Girls High School, Kashmir
              (British school)


	· 
	· V-VII
	· Our lady of Fatima, convent school, Aligarh


· Completed the course, SUBMITTED DISSERTATION, cleared viva with 75% and attempted few papers but did not attempt others, for unavoidable reasons.
WORK EXPERIENCE:
Over 25 Yrs. (Teaching and Administrative).
· At present working as a Vice principal in a school in Sharjah. Have taught in best of CBSE recognized reputed schools (residential and non-residential) New Delhi.
· Worked as principal in-charge in a school in Sharjah in absence of the principal from Jan 27,2016 to March 2016 and handled Board exams- theory and practical,  Grade 10 & 12, home exam for other Grades, MOE Sharjah inspection, Olympiads, and other day to day activities and issues of the school successfully.
· Headmistress Hamdard Public School, New Delhi, India, Aug 2007-.Aug 2014 
· Head of the Department (science)-2003-04.

· T.G.T Biology Hamdard Public School (residential), New Delhi from 1995 Nov. till July    2007.  
· TGT Science (1994) Harvard Academy, Delhi.  
· TGT Science (1992-93) Pakistan Embassy School, Chanakyapuri, New Delhi 
· TGT (1991-92) Green Field Public School, New Delhi.
· PRT (1990) Henry Dunant Red Cross School, Delhi.
COMPUTERS:

· Attended a course on “Using computers as aid in classroom teaching.”

· Have learnt MS-Word, MS-Excel, MS-Power point, Internet, Windows etc.

· Completed a course on incorporating IT into classrooms by INTEL, and taught through the state of the art technology-smart boards in the classrooms. 
· Attended a 14 day workshop conducted for training the Principals of minority schools by NEUPA in 2011
AWARDS and RECOGNITION:

· Special Promotion Grade by school management for excellence in teaching career.

· Awarded cash prizes by the school management for giving excellent results in CBSE Boards Class X Exam.

· Awarded certificates of appreciation for overall good results during the teaching career.

· Awarded a cash prize by the school management for best presentations and Bulletin Boards.
· Best class teacher award the session. 2000-01.
· Awarded ‘Best Coordinator’ of competitive exams by Unified Council : 2003-04:
· Certificate of appreciation by Science Olympiad Foundation for conducting the Olympiads successfully. 2003-04
· Awarded Certificate of Appreciation by Putani Vignana for conducting Olympiads 
· Most creative teacher award - Putani Vignana (Certificate and Mementos.)
· Children Education Trust Appreciation certificate for conducting Science Olympiad.
· Cancer AID Society awarded a certificate for motivating and sensitizing the students to help the cancer patients.
             OTHER RESPONSIBILITIES HANDLED :

· House Mistress from Jan. 1996 to Mar. 2004 in the School Hostels in addition to being a TGT Science.
· Coordinator teacher for starting a school within our main school for the underprivileged children of the adjoining slum area of Sangam Vihar. This work was recognized and appreciated by the Director, SCERT 
· Member of Committee for ‘The education for the poor’.

· Coordinator Co-curricular activities for the session 

· Coordinator for interschool activities.

· School Programme coordinator 

· Organized Science Exhibitions.
· CBSE examiner and coordinator.
· In - charge external competitive exams 

· Head of the Department ---science.
· Coordinator for workshop organized by PRAVAH on personality development.

· CCA In-charge.

· External Examination In-charge and Internal Examination Co in-charge.

· Conducted a 3 day workshop on Paper recycling.

· Organized science exhibitions in schools.

· Arranged Remedial teaching classes for the weaker students.

· Organized theme based assemblies.

· Organized  Annual functions, Sports day, Investiture ceremony, Graduation day, ‘Dinner Nights’ in the  school Hostel , Science Exhibitions ,Workshops, CCA ,Picnics etc. in the  school.
· Recorded science lessons for IGNOU for class IX which were aired on All India Radio.

· Recorded programmes on various topics with Z- salaam. 
· Survey of Sangam Vihar areas with Rufaidah nursing students to study the health condition of the women in the slum area.

· In charge for sending grade 9 evidences of a school in UAE to CBSE and got 30 marks. 
        LANGUAGES KNOWN:
         Fluent:   English, Urdu, Hindi         Only read:          Arabic.                 
