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QUALIFICATION PROFILE
       A highly stimulated and professional individual with over 7 year experience in applying logistics techniques and methodologies to solve problems. Hands on experience in managing and tracking shipments and providing customers with advice and shipment alternatives. In depth knowledge of managing appropriate documentation and billing issues.
SKILLS
	· Attention to detail
	• Negotiation
	• Project completion

	• Goods transportation
	• Documentation
	• Shipment issues resolution

	• Multitasking
	• Relationships development
	• Physical stamina

	• Computer: Word and Excel
	• Demonstrated imitativeness
	• Creative problem-solving

	
	 
	


PROFESSIONAL EXPERIENCES
Company Name: Concrete CO. L. L.C, KSA                                                                         .
 Job title              : Inventory Officer                                                                              . 
 Duration
   : From Nov-2015- Feb-2016  
 Responsibilities:
· Operation activity includes shipping, receiving deliveries and co-ordinating stock.

· Coordinate  logistics  operation with  other  organization in the area
· Supervise staff as  required 
· Participate in field-level planning formulation in the area of logistics.
Company Name: Union Chemicals Factory, Abu Dhabi, UAE.
 Job title              : Store keeper & Logistic Co-ordinator
 Duration
   : From June 2011 to   Dec 2014.
Responsibilities:
· Operation activity includes shipping, receiving deliveries and co-ordinating stock.
· Planning and scheduling export & local shipment to ensure on-time delivery of goods. 
· Preparing export documents as per LC requirements.
· Maintaining document tracking system. 
· Preparing sales and delivery reports.
· Co ordinating with production department to plan shipment scheduling.
Company Name: Emirates Filament Factory (EXEED GROUP); Abu dhabi,UAE. 
Job title             : Logistics Co-ordinator & IT Administrator 
Duration
 :  From Feb 2008 to July   2010.
Responsibilities:
As logistics co-ordinator
· Planning and scheduling export and local shipment to ensure  on-time  delivery of  
     goods.
· Preparing export documents as per LC requirements. 
· Maintaining document tracking system.
· Preparing sales and delivery reports.
· Co ordinating with production department and store to plan shipment scheduling. 
· Preparing quotation against the customer order. 
As IT administrator
· Installation and configuration of LAN (WINDOWS)
· Managing and maintaining Microsoft Server 2003 Environment
· Implementing and administering Microsoft Windows 2003 Active Directory
· Configuring and managing Print Server, DNS, DHCP, IP Addressing etc
· Administering user profiles, account policies etc.
Company Name: Computer Care Pvt Ltd, Kerala, India.
Job title
    : Senior Service Engineer.
Duration 
    : From July 2007 to Jan 2008.
Responsibilities:
· Assigning service call to junior service engineer.
· Maintaining service log book. 
· Monitoring day to day service calls to ensure the prompt customer support.
· Reporting to service manager on daily basis.
Company Name   : One Zero Infosolution Pvt Ltd, Kerala, India.
Job title
     : Computer Service Engineer
Duration               : From Feb 2006 to June 2007.
Responsibilities:
· Attending service calls. 
· Supporting customer to trouble shoot the problems.
· Maintaining service log book.

· Reporting to senior service engineer.
PROFESSIONAL QUALIFICATIONS
· MCSE (WINDOWS 2003 SERVER).
·       Diploma in Computer Hardware and Networking (ECIL Certified).
EDUCATIONAL QUALIFICATION
· Bachelor of commerce (co-operation); University of Calicut (2005).
· Plus two (Board Of Higher Secondary Education); 2002.
· SSLC ; 2000
PERSONAL DETAILS
Date of Birth
        : 12th Oct 1983
Sex 

        : Male
Marital status          : Married
Natio.
 Languages spoken : English, Hindi, Malayalam. 
DECLARATION:
I hereby declare that all the above statements made in this resume are true and correct to the best of my knowledge and belief.







