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CAREER OBJECTIVE:
Seeking a challenging career in which continuous professional growth and exposure to innovative ideas are ensured, this stimulates growth for organization and my self. Also looking for the opportunity to work for a quality organization and to be part of a dynamic team.
PROFESSIONAL EXPERIENCE:
Experience in UAE Total 7 years
· From 16 June 2008 
Working as a PRO  in GWS Technical Works LLC, U.A.E (Technical Service & Manpower Supply Company)

· From 28 December 2006 to 2007

Worked as an Administration Assistant in REDWAN TRAVEL TOURISM & CARGO, AJMAN, and U.A.E.

Experience in India Total 5 years
· From 01 June 2007 to 14 June 2008

Worked as an Administrative Assistant in GOLDEN WINGS (MANPOWER RECRUITMENT AGENCY) INDIA.
· From June 2006 to October 2006
Worked as Sales Agent & Reservation & Ticketing Staff in CREATIVE TOURS & TRAVELS (India) Pvt.Ltd. India.

· From February 2006 to May 2006

Worked as trainee Sales Agent in RIYA TRAVEL & TOURS Pvt.Ltd,   India.

· From December 2002 to February 2006
Worked as an Administrative Assistant in GOLDEN WINGS (MANPOWER RECRUITMENT AGENCY, ABROAD),   INDIA.

DUTIES AND RESPONSIBILITIES
· Planning, developing and implementing PR strategies;

· Liaising with colleagues and key spokespeople;

· Liaising with and answering enquiries from media, individuals and other organisations, often via telephone and email;

· Researching, writing and distributing press releases to targeted media;

· Collating and analysing media coverage;

· Writing and editing in-house magazines, case studies, speeches, articles and annual reports;

· Preparing and supervising the production of publicity brochures, handouts, direct mail leaflets, promotional videos, photographs, films and multimedia programmes;

· Ticket booking & issuing from the reservation system.
· Dealing with all airlines for the confirmation and fares.
· Checking the travel document of the clients for their safe journey.
· Preparing the candidates for their medical.
· Preparing the documents for visa stamping.
· Dealing with the advertising agency for the preparation of advertisement
.
EDUCATIONAL QUALIFICATION:
· Passed IATA
·  Pre Degree Commerce.

LANGUAGES KNOWN:
· ENGLISH
· HINDI
· MALAYALAM
· TAMIL
KEY SKILLS:
· Self motivated and always interested to learn new skills 
· Able to communicate with different types of people with different culture and environment.
· Can work honestly under pressure.
· Able to operate all of the commitment and enthusiasm.
PERSONAL PROFILE:
· DATE OF BIRTH
:
24-08-1983
· NATIONALITY
:
INDIAN
· SEX


:
MALE
· MARITAL STATUS
:
MARRIED
