
Dear Sir/Madam,

I am writing this cover letter to your esteemed organization to apply myself for role of chartered accountant. I have enclosed herewith my curriculum vitae which will provide you a brief description of my education, interests, and work experience. It would be my great pleasure to work with your organization.
Curriculum Vitae
	CAREER OBJECTIVE


To Work in a dynamic environment that provides me a vide spectrum of experience and exposure to bring a dynamic and versatile portfolio of skills at work place and to serve the organization with positive attitude and efficiency.
	PROFESSIONAL QUALIFICATIONS


	Year
	Examination
	Board/University
	Marks/Total
	Percentage

	Nov-2015
	FINAL
	ICAI
	401/800
	50.13%

	Nov-2013
	IPCE
	ICAI
	387/700
	55.28%

	Dec-2011
	CPT
	ICAI
	113/200
	56.50%


	ACADEMIC QUALIFICATIONS


	Year
	Examination
	Board/University
	Marks/Total
	Percentage

	June 2013
	B.Com.
	Saurashtra University
	396/700
	56.57%

	March-2010
	H.S.C.
	Gujarat Secondary & Higher Secondary Education Board
	574/700
	82.00%

	March-2008
	S.S.C.
	Gujarat Secondary Education Board
	460/650
	70.77%


	PROFESSIONAL EXPERIENCE


	Organization 
	B.K.Oza & Associate (Chartered Accountants), Mumbai
September, 2012 to June, 2013
Shashikant S Maiya & Co. (Chartered Accountants), Mumbai

June, 2013 to Till date



	
	

	Department 
	Accounting, Auditing, Direct Taxation & Indirect Taxation, Financial Department

	
	

	Designation 
	Article Assistant 

	
	

	ROLES & RESPONSIBILITY


· Books keeping & closing books of accounts

· Conducted Statutory And Vat Audit

· Tax Audit

· Preparing Audit Plan, Audit Program & Checklist 

· Reporting to Principal.

· Bank Audit

· Filling the online returns under Income Tax, Service Tax, MVAT returns
· Preparation of forecasted financial statement for the purpose of sanctioning the bank loan

· Preparation of documents for scrutiny under income tax 

	MAJOR ASSIGNMENTS UNDERTAKEN


	Sr. No
	Industry
	Major Areas Handled

	1)
	Banking sector 
	· Scrutiny of Compliance with RBI Provision (SLR, CRR, Minimum Cash balance).

· Vouching of Loan sanctioned documents, stock valuations & working capital statement.

· Physical Cash Verification.

· Preparing of Auditing reports-LFAR, Audit Certificate.

	2)
	Trading and Manufacturing
	· Preparations of Audit Reports, Financial statements, Annexure, notes to accounts, computation of total income & tax liability.

· MVAT Returns and MVAT Audit.

· Preparation of Tax audit Report

· Matters Related to TDS

· Preparation of forecasted financial statement


	3)
	Service sector
	· Preparations of Audit Reports, Financial statements, Annexures, notes to accounts, computation of total income & tax liability.

· Scrutiny of sales agreements deed.

· Working of income recognition.

· Conducting statutory & tax auditing. 

· Preparation of Tax Audit Reports. 




	COMPUTER PROFICIENCY


· Microsoft Office

· Tally ERP

· Taxbase Software
· Finacle Software
	PERSONAL DETAILS


Date of Birth

:
1St June, 1993
Marital Status

:
Single

Languages Known
:
English, Hindi, and Gujrati.



Nationality
:
Indian
	INTEREST & HOBBIES


· Sports

:
Cricket, Playing Chess
· Listening
:
Music 
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