Sales Excutive

COMPETENCIES IN BRIEF
· More than 3 years of Professional progression in India.

· Have management experience in Marketing, Sales and Finance fields.
· Excellent Correspondence, Communication, Negotiation, Interpersonal, Problem solving skills. 
· Customer handling, Vender relation and Computer skills.

· Methodical, Organized and able to Motivate staff.

· Possess Analytical and Investigative skills.

· Honest, Sincere and a Hard Worker with a high level of Integrity.
MY PASSION
Taking new challenges and responsibilities excite me very much.
EDUCATIONAL QUALIFICATIONS
· MBA (Finance and HR) from Anna University Chennai 
· B.Com Computer Application from Mahatma Gandhi University, Kerala 
COMPUTER PROFICIENCY
· Tally.

· Windows XP, Windows 7, MS Office.
WORK EXPERIENCE  
2013 December - 2015 December: Customer Relationship Officer, 
Geojit, Kerala, India.
Customer Relationship Officer 
· Ensure full awareness of all products provided and constantly update on all changes and amendments on product features, procedures and processes.

· Promote products by providing consistent, accurate and transparent information to customers. 

· Achieve sales targets assigned and contribute to the overall achievement of the team.

· Maximize on cross selling growth of existing customer base and identify new potential selling opportunities.
· Answer client telephones and guide them properly. 

· Pro-actively participate in products campaigns & promotions
2010 May - 2011 July: Accounts Executive,  

Nambiyattukudy Food & Spices, Kerala, India
Accounts Executive / Inventory Controller

· Monitors and maintains current inventory levels; processes purchasing orders as required; tracks orders and investigates problems.

· Records purchases, maintains database, performs physical count of inventory, and reconciles actual stock count to computer-generated reports.

· Processes and/or approves invoices for payment.

· Processes and documents returns as required following established procedures.

· Performs routine clerical duties, including data entry, answering telephones, and assisting customers.

· May serve as cashier and handle cash and cash-related payments.

· Performs miscellaneous job-related duties as assigned.

· Establish tables of accounts, and assign entries to proper accounts.

· Assist in administering payrolls.

· Time sheet recording and monthly salary calculation.

· Preparing the Financial statements, Balance Sheet, Income Statement, Owners Equity and Cash Flows. 
ACHIEVEMENTS
· Built a professional and enthusiastic team in the Organization. Best Performer for year 2013 – 14 in Geojit BNP Paribas. 
· Trained and developed a team of five new sales executives who achieved higher than their sales targets within their first three months.
· Improved accounting systems and accounting policies in, accomplished accounting work manual in Nambiyattukudy Food & Spices.
PERSONAL DETAILS 
Date of Birth



:
09/11/1987
Nationality



:
Indian

Visa Status



:
Visit
Religion



:
Christian 
Gender



:
Male

Marital Status



:
Unmarried

Languages Known


:
English, Malayalam, Tamil and Hindi
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